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DEPUTY PRESIDENT CROSS SYDNEY, 22 JANUARY 2025

Application for approval of the Catholic Schools Broken Bay Enterprise Agreement 2024

(1] An application has been made for approval of an enterprise agreement known as the
Catholic Schools Broken Bay Enterprise Agreement 2024 (the Agreement). The application
was made pursuant to s.185 of the Fair Work Act 2009 (the Act). It has been made by
Trustees of the Roman Catholic Church for the Diocese of Broken Bay T/A Catholic Schools
Broken Bay. The Agreement is a single enterprise agreement.

[2] I am satisfied that each of the requirements of ss.186, 187 and 188 as are relevant to
this application for approval have been met.

[3] Pursuant to s.205A(2) of the Act, the workplace delegates’ rights term prescribed by
the Educational Services (Teachers) Award 2020 is taken to be a term of the Agreement.

(4] The Independent Education Union of Australia being a bargaining representative for
the Agreement, has given notice under s.183 of the Act that it wants the Agreement to cover
it. In accordance with s.201(2) I note that the Agreement covers the organisation.

[5] The Agreement is approved and, in accordance with s.54 of the Act, will operate from
29 January 2025. The nominal expiry date of the Agreement is 29 January 2029.

DEPUTY PRESIDENT
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Note - in accordance with s.205A of the Fair Work Act 2009 (Cth) the most favourable term of
the delegates’ rights terms in the relevant modern awards, as determined by the Fair Work
Commission, is taken to be a term of the agreement.
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PART 1 - APPLICATION AND OPERATION
1. TITLE OF THE AGREEMENT

The title of this Agreement is the Catholic Schools Broken Bay Enterprise
Agreement 2024.
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2. COVERAGE

2.1 Subject to subclause 2.2, this Agreement covers and applies to:

(a)

(b)

(c)

the Employer, that is:

Trustees of the Roman Catholic Church for the Diocese of
Broken Bay (hereafter referred to as “Catholic Schools Broken
Bay” or "*CSBB") including any incorporated entity established
by CSBB which employs staff who undertake work under
paragraph 2.1(b).

Teachers and General Employees (as defined in Clause 4,
Definitions) employed by the Employer who work in any
registered school operated by the Employer; and

the Union.

2.2 This Agreement does not cover or apply to:

(a)
(b)

(c)

(d)

(e)

(f)
(9)

(h)

()
()

a person appointed as a Principal;

a Priest or member of a recognised religious order, not
including a person who is an Employee and otherwise covered
by this Agreement;

a person whose usual location of work is not a registered
school or trades skills centre;

a person who is employed to work in early learning centres,
pre-schoals, or before and after school care and vacation care
centres;

a person who is employed to work in a boarding hcuse (unless
appointed as a Teacher);

a person who is a volunteer or contractor;

a person who is employed as a consultant, education officer or
advisor (however named) who is based in and reports through

the CSBB Central Office notwithstanding the fact that they may
work in schools as part of their normal duties;

a person who works in a non-educational and commercially
focused enterprise, regardless of whether it is linked to a trade
skills centre or operated by a third party (the ‘enterprise’). If a
person has two roles within both a school and the enterprise
this exclusion will only apply to that part of their role which is
exclusively within the enterprise;

psychologists or counsellors (unless appointed as a Teacher);

ICT employees engaged to perform work that has general
application across the system of schools operated by the
Employer as a whole or who undertake special projects
initiated by the CSBB Centra! Office.
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3. OPERATIVE TERMS
3.1 TERM

This Agreement rescinds and replaces the Catholic Schools Broken
Bay Enterprise Agreement 2023 and will come into effect seven (7)
days after approval by the Fair Work Commission (Commencement
Date) and remains in force for a period of four years after that
date.

3.2 TOWARDS 2025 STRATEGY

(a) Catholic Schools Broken Bay (*CSBB’) Vision is to provide
Authentic, professional Catholic education, delivered with care
and compassion.

(b) CSBB’s governing authority led by Bishop Randazzo, our
Bishop, sets the strategy to realise the Vision. In July 2020 our
Bishop launched CSBB’s current strategy, Towards 2025, which
commits all staff to place cur students at the centre of
everything we do, and to ensure they know Christ, love
learning and are supported to be the very best they can be.

(c) CSBB’'s Towards 2025 Strategy was informed by feedback and
consultation from staff in schools as well as the CSBB Central
Office. It commits CSBB’'s entire system of schools to placing
the impact on the student and the teacher at the centre and
supporting learning improvement through 5 specific strategic
goals:

() to develop a collaborative culture of continuous
improvement;

(i) to accompany students, families and staff to know Christ
and to grow in faith;

(iii) to maximise the learning growth of every student;
(iv) to build the capability of our staff; and
(v) to embed future focused systems, policies and processes.

(d) The leadership of CSBB is primarily responsible for the detailed
development and execution of the strategy, including
managing strategic and continuous improvement initiatives.
This critical work is informed by collaboration with staff and
subject matter specialists and working together to identify
opportunities for improvement.
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(e) The way CSBB works also includes seeking opportunities for
frontline staff to not only be consulted on new system
initiatives, but to actively participate on specific project teams
from time-to-time. Of course, the ability of frontline staff to
participate in any particular project is informed by the usual
practical constraints of busy schools and workplaces across our
system, as well as CSBB's obligation to be responsible
stewards of the funding we receive.

(f) CSBB recognises that ultimately it is our staff and leaders at
the frontline that determine the success of our strategy in their
interactions with students and members of our Catholic school
communities on a day-to-day basis. For this reason, CSBB is
deeply committed to having systems in place that give our
frontline staff a genuine voice in their work.

(g) To support reasonable workloads for all staff, CSBB recognises
the importance of coherence in the development of different
strategic initiatives, and wherever practicable to reduce
unnecessary duplication of work activities which do not
advance the strategic goals set out above, as well as their
SUCCESSOrs.

3.3 CSBB AND IEU PARTNERSHIP STATEMENT
INTRODUCTION

CSBRB recognises and respects the role of the Independent
Education Union (IEU) as the Industry Union for staff in Catholic
Education.

CSBB recognises the important role of the IEU as an advocate on
behalf of its members in both collective negotiations as weli as a
representative on behalf of individual members.

CSBB and the IEU are committed to maintaining a respectful and
professional relationship, including through meetings of the senior
leadership on a quarterly basis.

The IEU recognises that CSBB has developed a unique workforce
framework, the Broken Bay Way which includes innovative new
arrangements which support the CSBB Vision, the objectives of the
CSBB Strategy (and its successor) and guide the work of CSBB
Schools during the period 2025-2028 and into the future. It is
recognised that this approach is genuinely unique to CSBB. It
involves a deep commitment of CSBB to collaborating with its
System Leaders and engaging with its frontline staff to inform the
ongoing work of its Strategy.
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The CSBB / IEU partnership has a place within the Broken Bay Way.
CSBB recognises the importance of working with the IEU in
resolving collective and individual staff issues. This means both
parties approach the partnership in good faith, and in @ manner
which is respectful, professional, balanced, candid and collaborative.

THE ROLE OF THE IEU

CSBB recognises individual Chapter Delegates of the IEU in our
Schools. We also support those Chapter delegates through
noticeboards and support for union training conducted by the IEU.

CSBB also recognises the legitimate role the IEU plays in advocating
for key issues of concern to our staff, including:

° Ensuring fair pay and conditions;
. Consultation about major workplace change;

. Representation of individual staff (IEU members) in
performance, conduct and safeguarding matters,

. Advocating practicai and sustainable solutions in areas of
complex challenge, including effective responses to student
behaviour and learner diversity, ensuring balanced workloads,
and maximising student outcomes;

. Workplace safety.

CSBB recognises that these issues call for ongoing dialogue with the
IEV pursuant to the partnership.

MOVING FORWARD

CSBB and the IEU are committed to ongoing dialogue and
discussion consistent with this partnership statement during the
2025-2028 School Years as part of the Broken Bay Way.
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3.4 PAY PROTECTION

(a) The Employer must ensure that the Rates of Pay under Table
1A & Table 1B of Schedule A of this Agreement (other than
for employees classified as Conditionally Accredited Teacher
Level 1) at all times exceed equivalent rates of pay payable to
NSW Government employees under the Crown Employees
(Teachers in Schools and Related Employees) Salaries and
Conditions Award 2022 or any successor instrument by a
margin of at least 1.5%.

(b) The Employer will also, during the term of this Agreement,
match any one-off payments paid to NSW Government
employees in Sydney or the Central Coast, performing
equivalent work to that performed under this Agreement.

(¢) For the purpose of this subclause, ‘Rates of Pay’ means salary
and related payments which are set out in the Pay Schedules
to this Agreement and derived from Part 6 of this Agreement,
other than Allowance payments found in Table 1E and Table
2G (Travel and Meal Allowances only) and the Overnight
School Camps and Excursions Allowance as set out in
subclause 19.5.

(d) The same percentage increase to Rates of Pay occurring under
subclause 3.4(a) to Table 1A and Table 1B will also be
applied to Rates of Pay in Table 1C, Table 1D and to Table
2A,2B,2C,2D,2E,2F,2G (Other Allowances only) and in
relation to employees classified as conditionally accredited
Teacher Level 1. For the avoidance of doubt this means a 1%
increase in Rates of Pay under subclause 3.4(a) to Table 1A
and Table 1B will result in a 1% increase to the Rates of Pay
in Table 1C and Table 1D and to Table 2A, 2B, 2C, 2D, 2E,
2F, 2G (Other Allowances) and to conditionally accredited
Teacher Level 1 rate of pay.

3.5 RELATIONSHIP BETWEEN THE NATIONAL EMPLOYMENT
STANDARDS AND THIS AGREEMENT

The National Employment Standards continue to apply to
Employees covered by this Agreement, except where this
Agreement provides a more favourable outcome for the Employee
in a particular respect.

3.6 EMPLOYER POLICIES

Workplace documents, policies and procedures referred to in this
Agreement are not incorporated and do not form part of this
Agreement.
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3.7 SAVINGS

No Employee employed prior to the Commencement Date will, as a
result of this Agreement:

(a)

(b)

(c)

(d)

(e)

receive a rate of pay that is less than what they would have
otherwise received immediately prior to the Commencement
Date;

be reclassified under a lower General Employee job
classification without their written consent. This does not apply
to temporary Employees who are offered a new contract of
employment;

in the case of a General Employee, be required to work during
pupil vacation periods if, under the terms of the previous
agreement, the Employee was not required to work during
pupil vacation periods, uniess agreed to in writing by the
General Employee and Employer;

in the case of a General Employee performing the work of a
cleaner, be paid an averaged weekly rate of pay in accordance
with subclause 20.2 unless agreed to in writing by the
General Employee and the Employer; and

in the case of a full-time maintenance and outdoor Employee
engaged to work a 19 day month (or other agreed
arrangement) under clause 12 (‘Implementation of 38 hour
week') of the Maintenance and Outdoor Staff (Catholic
Schools) Enterprise Agreement 2011, cease to be engaged
according to these arrangements, unless agreed to in writing
by the General Employee and Employer.
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4. DEFINITIONS

In this Agreement:

*Act’ means the Fair Work Act 2009 (Cth) as amended or replaced from
time to time.

*this Agreement’ means the Catholic Schools Broken Bay Enterprise
Agreement 2024.

*AITSL” means the Australian Institute for Teaching and School
Leadership.

‘Australian Professional Standards for Teachers’ (APST) means the
seven standards developed by AITSL that outline what Teachers should
know and be able to do at four career stages, as set out in Annexure D.
The APST are intended to make explicit the elements of high quality,
effective teaching in 215t century schools, which result in improved
learning cufcomes for students.

‘casual Employee’ means a casual Teacher or a casual General
Employee.

‘casual General Employee’” means a General Employee who satisfies
the definition of “casual employee” set out in the Act.

‘casual Teacher’ means a Teacher who satisfies the definition of “casual
employee” set out in the Act. A casual Teacher will not normally be
employed for a period greater than four school term weeks for each
engagement.

*CSBB Central Office’ means the Catholic Schools Broken Bay office
where the provision of education services for the Diocese of Broken Bay
is directed, managed and/or controlled.

‘Coordinator’ means a Teacher appointed as such in a school.
Coordinator will include a Coordinator 1, 2 or 3 in schools.

‘*Commencement Date’ means seven days after this Agreement is
approved by the Fair Work Commission.

‘Diocese’ means the Roman Catholic Diocese of Broken Bay.

*Employee” means a person employed by the Employer as either a
Teacher or General Employee as defined within this Agreement.

*Employer’ means Trustees of the Roman Catholic Church for the Diocse
of Broken Bay. This includes any incorporated entity established by CSBB
which employs staff who undertake work under paragraph 2.1b. Note
that the Employer is not the individual school.
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‘full-time Employee’ means a full-time Teacher or a full-time General
Employee.

*FTE’ (Full-Time Equivalent) means the proportion that the number of
teaching hours per week worked by a Teacher bears to the number of
teaching hours that a full-time Teacher at the school is required to teach.
A Teacher’s FTE is the basis upon which pro rata pay and conditions for
part-time Teachers will be determined.

‘full-time General Employee’ means a General Employee, other than a
casual or part-time General Employee, who is employed to work 38
hours per week (or 76 hours rostered over a fortnight).

*full-time Teacher’ means any Teacher other than a casual or part-time
Teacher.

‘FWC’ means the Fair Work Commission.

‘General Employee’ means an Employee who is performing work under
this Agreement and is not classified as a Teacher.

‘immediate family’ is as defined in the Act.

*MySuper product’ has the meaning given by the Superannuation
Industry (Supervision) Act 1993 (Cth).

*NES’ means the National Employment Standards as contained in Part 2-
2 of the Act.

*NESA’ means the NSW Education Standards Authority, or any body that
preceded or replaces such body.

‘Operational Framework” means the CSBB Operational Framework
2025-2028.

‘Diocesan Schools’ means the registered schools run by the Employer
and includes trades skills centres connected to such schools.

‘part-time Employee’ means a part-time Teacher or part-time General
Employee.

‘part-time General Employee’ means a General Employee who has a
regular pattern of work which is less than 38 hours per week (or less
than 76 hours rostered over a fortnight).
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‘part-time Teacher’ means a Teacher who is engaged to work
regularly, but for less than a full school week and not more than 0.8 of
the normal hours which a full-time teacher at the school is required to
teach. A part-time Teacher may work more than 0.8 of the normal full-
time load where an agreement has been reached by the parties. Such
agreement will be recorded in writing and signed by the Teacher and
representative of the Employer. Any additional terms of the agreement
(such as the length of the term of the agreement and the scheduling of
the time that the Teacher is not required to teach) will be included.

‘previous agreement’ means the Catholic Schools Broken Bay
Enterprise Agreement 2023.

*Principal’ means a person appointed as such by the Employer and who
is responsible for all aspects of educational leadership within a school.

‘promotion positions’ means the positions of Assistant Principal,
Religious Education Coordinator or a Coordinator.

‘pupil vacation period’ or ‘PVP’ means periods designated as school
holidays for students, but excludes scheduled *student free days’ falling
on a term day where Employees attend work to participate in scheduled
professional development activities.

‘registered school’ means a school registered under the provisions of
the Education Act 1990 (NSW) or Education Act 2004 (ACT), or under the
appropriate legisliation in other states or territories of the Commonwealth
of Australia. For the purposes of this definition, it will also include an
Australian registered special school or school for students with
disabilities.

‘school’ means a ‘registered school” and a ‘trades skills centre’,

‘school service date’ means the usual commencement date of
employment at a schoo! for Teachers who are to commence teaching on
the first day of the first term.

‘school year’ means the period of 12 months commencing from the
schoaol service date and includes term weeks and non-term weeks.

‘statement of service’ means a statement from an Employer on official
letterhead that contains an Employee’s start date, termination date,
classification, whether service was full-time, part-time or casual, whether
any leave without pay was taken, and in the case of a Teacher, whether
any paid promotion positions were held.

‘superannuation guarantee legislation’ includes the Superannuation
Guarantee Charge Act 1992 (Cth) and the Superannuation Guarantee
Administration Act 1992 (Cth) as amended or replaced.
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‘Teacher’ means a person who is employed as such in a registered
school or trades skills centre.

‘teacher accreditation authority’ means a person or body recognised
as such at the relevant time.

‘Teacher-Librarian’ means a Teacher who is employed as such.

‘temporary Employee’ means a temporary Teacher or a temporary
General Employee.

‘temporary General Employee’ means a General Employee engaged to
work full-time or part-time for a fixed term or specific project.

‘temporary Teacher’ means a teacher employed to work full-time or
part-time for a specified period, which is greater than four school weeks.

‘term day’ means a weekday falling within the designated term time of
a given school year, as set out in the school calendar published by an
Employer.

‘term week’ means a week falling within the designated term time of a
given school year as set out in the school calendar published by an
Employer.

‘trades skills centre’ formerly known as a trades training centre,
means a centre funded by the federal Trades Skills Centres program that
provides secondary students from years 9-12 with access to vocational
education and training in schools.

‘Union’ means the Independent Education Union of Australia.
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5. INDIVIDUAL FLEXIBILITY
ARRANGEMENT

5.1 The Employer and an Employee covered by this Agreement may
agree to make an individual flexibility arrangement to vary the
effect of terms of the Agreement if:

(a) the arrangement deals with one or more of the following
matters:

(i) arrangements about when work is performed;
(i) overtime rates;

(iii}y allowances;

(iv) leave loading; and

(b) the arrangement meets the genuine needs of the Employer
and Employee in relation to one or more of the matters
mentioned in paragraph 5.1(a); and

(¢) the arrangement is genuinely agreed to by the Employer and
Employee.

5.2 The Employer must ensure that the terms of the individual flexibility
arrangement:

(a) are about permitted matters under section 172 of the Act; and
(b) are not unlawful terms under section 194 of the Act; and

(c) resultin the Employee being better off overall than the
Employee would be if no arrangement was made.

5.3 The Employer must ensure that the individual flexibility
arrangement:

(a) isin writing; and
(b) includes the name of the Employer and Employee; and

(c) is signed by the Employer and Employee and if the Employee
is under 18 years of age, signed by a parent or guardian of the
Employee; and

{d) includes details of:

(i) the terms of this Agreement that will be varied by the
arrangement; and

(ii) how the arrangement will vary the effect of the terms;
and
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(iii) how the Employee will be better off overall in relation to
the terms and conditions of their employment as a result
of the arrangement; and

(iv) states the day on which the arrangement commences.

5.4 The Employer must give the Employee a copy of the individual
flexibility arrangement within 14 days after it is agreed to.

5.5 The Employer or Employee may terminate the individual flexibility
arrangement:

(a) by giving no more than 28 days written notice to the other
party to the arrangement; or

(b) if the Employer and Employee agree in writing - at any time.

6. NO EXTRA CLAIMS

Except as provided by the Act, prior to the nominal expiry date of the
Agreement, there will be no further claims by the parties to this
Agreement for changes to salaries, rates of pay, allowances, or
conditions of employment in relation to matters expressly contained in
this Agreement.

7. ACCESS TO THE AGREEMENT

The Employer will ensure that a copy of this Agreement and the NES are
readily accessible to all Employees.
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PART 2 - ROLE, SELECTION AND
APPOINTMENT

8. MISSION OF CATHOLIC SCHOOLS

8.1 The Employer strives to be:
(a) truly Catholic in their identity and life;
(b) centres of the new evangelisation;

(c) places where the dignity and potential of every student is
recognised and developed;

(d) places where students are formed in the faith and can achieve
high levels of *Catholic religious literacy’ and practice;

(e) places where the learning outcomes of every student are
improved,

8.2 ROLE OF EMPLOYEES

(a) Employees are required to support the mission, teachings and
ethos of the Catholic Church’s work in schools. It is expected
that they:

(i) acknowledge and accept that their work in schools is part
of the mission of the Catholic Church;

(ii) agree in the performance of their role to uphold the
mission, teachings and ethos of the Catholic Church in
Catholic Education;

(iii} will avoid any influence on students that is not consistent
- with such mission, teachings or ethos.

It is acknowledged that the Employer may specify and may continue
to specify other expectations and requirements in respect of the
above in contracts of employment, policies or guidelines.
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9. SELECTION AND APPOINTMENT
PROCEDURES

9.1 Appointments will be made on the basis of merit and suitability for
the position in accordance with the documented selection process
and appointment procedures of the Employer, including advertising
and recruitment processes.

9.2 The Employer will provide an Employee (other than a casual
Employee), on appointment, with a letter of appointment which
must include:

(a) the type of employment, that is full-time or part-time, and
whether the appointment is on an ongoing or temporary basis. If
the appointment is on a temporary basis, the letter will inform the
Employee of the reason the employment is temporary, the term
of the appointment and the date of commencement;

(b) in the case of a Teacher, the normal teaching load that will be
required and, if the position is part-time, the FTE;

(c) the location(s) of work;

(d) the classification and rate of pay of the Employee applicable on
commencement;

(e) indicate if the position is contingent on specific government
funding or enroclment; and

(f) information in relation to superannuation benefits.

9.3 In addition to subclause 9.2, the letter of appointment provided by,
the Employer to a General Employee will also state:

(a) the number of hours to be worked each week (or in the case of
a General Employee whose hours are rostered over a fortnight,
the number of hours per fortnight);

{(b) the number of weeks or days to be worked in the year, that is,
whether the engagement is for 48 weeks per year, or less than
48 weeks per year; and
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(¢) in the case of a General Employee who works less than 48
weeks per year:

(i) that they will receive a weekly rate of pay averaged in
accordance with subclause 20.2 of this Agreement; and

(ii) that the General Employee may be occasionally required
to work during pupil vacation periods in accordance with
Clause 28 - Work During Pupil Vacation Periods for
General Employees.

10. RIGHT TO REQUEST FLEXIBLE
WORKING ARRANGEMENTS

10.1 The provisions dealing with requests for flexible working
arrangements will apply in accordance with the NES.

10.2 Disputes about the application of the provisions of the NES will be
dealt with in accordance with Clause 41 - Dispute Resolution
Procedure.
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PART 3 - TERMS OF ENGAGEMENT
11. EMPLOYMENT OF A TEACHER

i1.1 A Teacher will be employed as a full-time or part-time Teacher

(including as a temporary full-time or part-time Teacher) or as a
casual Teacher.

11.2 A Teacher's normal professional duties include, but are not limited
to, administering and delivering an education program, examining
and assessing student participation, regular meetings and
collaboration with colleagues, playground duties, sport duties, the
usual co-curricular and extra-curricular activities and parent-
teacher nights and interviews.

11.3 PROFESSIONAL LEARNING AND DEVELOPMENT

(a) Teachers are encouraged and will be supported by the
Employer in their professional learning, inciuding by way of
self-reflection in their day to day work, collaboration with
colleagues, discussion with leaders, peer cbservation of classes
and pursuing research or studies in their own time.

(b) The Employer shares a responsibility for professional learning
and will provide a range of professional learning opportunities
for Teachers. Professional development that is a requirement
of the Employer, excluding external study, must be offered
within designated school time.

(¢) Where the Employer has concerns that a Proficient Teacher
may not be meeting the standard for maintenance of
accreditation, including in relation to the completion of
required professional development, the Employer will advise
the Teacher of this and the specific standard descriptors
considered inadequate, in a timely manner. The representative
of the Employer will meet with the Teacher to develop a plan
to support the Teacher to maintain Proficient Teacher
standard.

11.4 SUPPORT FOR GRADUATE TEACHERS

(a) It is the responsibility of the individual Graduate Teacher to
achieve accreditation or registration at the level of Proficient
Teacher within the required timeframes. The Employer will
support the Graduate Teacher to obtain accreditation or
registration at the Proficient Teacher standard, which will
include participation in an orientation and/or induction
program, mentoring, and appropriate classroom release for
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both the Graduate Teacher and their mentor(s) and other
measures that the Employer may deem as appropriate.
Additional provisions may be contained in the Operational
Framework.

{(b) A Graduate Teacher is required to engage in chgoing
discussions with their mentor(s) regarding their progress in
meeting the Proficient Teacher standard. In the event that
either a Graduate Teacher or their mentor(s) have concerns in
regard to the support being provided by the Employer, they
should discuss the matter with the relevant supervisor or
Coordinator. If concerns remain, the matter should be referred
to the school Principal. In the event that the matter remains
unresolved, the matter may be dealt with in accordance with
Clause 41 - Dispute Resolution Procedures.

{c} Where the Employer considers that a Graduate Teacher may
not complete their accreditation or registration at Proficient
Teacher standard within the legislated timeframes, the
Employer will advise the Teacher of this and the reasons why,
no later than three-quarters of the way through the applicable
accreditation or registration timeframe for the Teacher. The
representative of the Employer will meet with the Teacher to
develop a plan to support the Teacher to reach Proficient
Teacher standard.

11.5 ARRANGEMENTS FOR PART-TIME TEACHERS

(a) Part-time Teachers will be required to attend school on the
number of days per week which is generally consistent with
their FTE load, provided that the Principal has sufficient
flexibility to ensure that the needs of students are met.

(b) No part-time Teacher will be required to attend school on any
day on which they are not required to teach, except to attend
occasional school activities as reasonably required. A part-time
Teacher will be allocated other duties on a pro rata basis.

(c) All part-time positions will have a minimum engagement of at
least 3 hours per day.

(d) Part-time Teachers who work additional days above their
contracted days will be paid at their equivalent daily rate of

pay.

(e) All additional days worked by a part-time Teacher will be
included for the purpose of calculating leave entitlements
under this Agreement.
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11.6 ARRANGEMENTS FOR TEMPORARY TEACHERS

(a) A Teacher may be employed as a temporary Teacher in the
following circumstances:

(i) where a Teacher is employed to replace a Teacher on
leave or secondment;

(i) where a school’s staffing is to be reduced in the following
year overall or in a department (in a secondary school).
This may include but is not limited to circumstances such
as declining enrolments or school amalgamations;

(iii) where a Teacher is employed on a specific programme
not funded by the Employer, or a new programme or
initiative funded by the Employer which is not of an on-
going nature;

(iv) where a Teacher resigns during a school year and the
usual Employer practice is that such positions are filled on
a temporary basis; or

(v} where an ongoing position has not been able to be filled
using normal selection criteria and the Teacher has been
informed of this in writing prior to the appointment.

(b) Applicants must be advised in writing prior to accepting a
position that it is temporary, the expected length of the
appointment and the reason why it is temporary, with such
reason being cne of the reasons specified above,

(¢) Inthe case of subparagraph 11.6(a)(i), the appointment
may be for the whole of the period of leave or secondment of
the Teacher.

(d) In the case of subparagraphs 11.6{(a)(ii) and (iii), the
appointment may be for a period of up to two full school years.
The Employer, the Union and the Teacher may agree to extend
the temporary period of appointment beyond two years. The
Union will not withhold its consent unreasonably.

(e) In the case of subparagraph 11.6(a)(iv) the appointment
may be for not longer than the end of the school year in which
the appointment occurs.

(f) 1Inthe case of subparagraph 11.6(a)(v) the appointment
may be for a period of up to one full school year.
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(g) The parties recognise that a temporary Teacher may be
appointed to a series of different temporary positions either
within the school or at another school of the Employer
immediately following the cessation of a prior temporary
appointment.

12. EMPLOYMENT OF A GENERAL EMPLOYEE

12.1 A General Employee will be employed as a full-time or part-time
General Employee (including as a temporary full-time or part-time
General Employee) or as a casual General Employee.

12.2 Where a General Employee is employed on a part time basis and
works additional hours in excess of the contracted part time hours
over the course of a year, the employee and CSBB may agree to
update the contracted part-time hours having regard to the hours
previously worked.

13. OTHER CONDITIONS FOR GENERAL
EMPLOYEES

(a) General Employees may be required to perform playground
supervision subject to having suitable competency or training
to undertake such duties.

(b) General Employees will be supplied with a suitable room (that
is, a staff room) for meals and tea breaks with facilities for tea
making and heating food.

(c) Where it is necessary or customary for General Employees to
change their dress or uniform, suitable dressing rcoms and
dressing accommodation and individual lockable lockers will be
provided.

(d) All materials, equipment, etc., required for cleaning purposes
will be supplied by the Employer.

(e) General Employees who use chemicals on a regular basis may
request an annual medical check up at the Employer’s
expense.

(f) A first aid kit will be supplied and readily available to all
General Employees.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 23 of 126



PART 4 -

CLASSIFICATION STRUCTURE

AND RELATED PROVISIONS FOR TEACHERS

14. TEACHERS - STANDARDS
CLASSIFICATION

14.1 OPERATION

(a)

(b)

The standards based classification scale is as follows:

(i) Conditionally Accredited Teacher Level 1 and
Conditionally Accredited Teacher Level 2

(i) Band 1 (Graduate) Teacher
(iii) Band 2 (Proficient) Teacher Levels 1-5
(iv) Band 3 (Highly Accomplished) Teacher

On this scale, a Teacher is classified in accordance with his or
her level of accreditation or registration and teaching service in
registered schools and other service as set out in subclauses
14.4 and 14.5.

A Teacher covered by this clause and who was an existing
teacher as at 1 October 2004 in NSW, and was therefore
deemed to be a Proficient Teacher, and who has more than
two years of full-time teaching service, will be deemed to be a
Band 2 (Proficient) Teacher.

14.2 DEFINITIONS

(a)

(b)

‘Band 1 (Graduate) Teacher’ means a Teacher who has
completed ali course requirements of an initial teacher
education program and is working towards accreditation or
registration as a Proficient Teacher.

‘Band 2 (Proficient)Teacher’ means a Teacher who:

(i) has completed a minimum of two years' full-time teaching
service in accordance with subclause 14.4 and
paragraphs 14.5 (a) and (d); and

(ii) has been accredited or registered by the relevant teacher
accreditation authority as a Proficient Teacher or has
been deemed to be a Proficient Teacher pursuant to
paragraph 14.1(b).
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{c) 'Band 3 (Highly Accomplished) Teacher’ means a Teacher who
has been accredited by or certified as a Highly Accomplished or
Lead Teacher by the relevant teacher accreditation authority
and is maintaining that accreditation or certification.

(d) ‘Conditionally Accredited Teacher - Level 1’ means a Teacher
who has commenced but not yet completed all the course
requirements of an approved initial teacher education
program, but not including a Teacher classified as a
Conditionally Accredited Teacher - Level 2.

(e) ‘Conditionally Accredited Teacher - Level 2’ means a Teacher
who has completed all course requirements of a degree that is
not an approved initial teacher education program and has
commenced but not completed all course requirements of an
initial teacher education program. Provided however that a
Conditionally Accredited Teacher - Level 2 will be deemed to
include a Teacher who is not otherwise classified who is
employed pursuant to an exemption or otherwise.

(f) ‘Initial teacher education program’ means a course or
qualification accredited as such by AITSL.

(g) ‘Proficient Pending’ Teacher means a Teacher who has a
minimum period of full- time equivalent teaching service as set
out in subclause 14.7, and has Provisional Teacher
accreditation but does not have NESA Proficient Teacher
accreditation (as relevant) for one of the following reasons:

(i) the Teacher previously had Proficient Teacher status but
no longer has that status with NESA or was a pre-2004
Teacher in NSW (and was therefore not required to have
Proficient status) but was not recognised or deemed as
Proficient;

(ii} the Teacher was previously employed in another state or
Territory in Australia, has obtained Proficient Teacher
status in that jurisdiction and is seeking mutual
recognition of that status with NESA (as the case may
be); or

(iii} the Teacher has overseas teaching service in accordance
with subclause 14.7.
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14.3 PROGRESSION
(a) PROGRESSION FOR A CONDITIONALLY ACCREDITED TEACHER

(i) On completion of all course requirements of an approved
initial teacher education program, the Cenditionally
Accredited Teacher may apply to the Employer to
progress to the classification of Band 1 (Graduate)
Teacher. The Employer will accept the following evidence
of completion of all course requirements:

(A) an official transcript stating that the Teacher has
satisfactorily completed all the requirements of the
initial teacher education program and the date on
which this occurred; or

(B) a certified copy of the testamur for the initial teacher
education program.

(ii) Where the application and evidence for progression is
received by the Employer no later than ten weeks after
the date of completion of the course requirements, the
Teacher will be eligible to progress to the Band 1
(Graduate) Teacher classification from the first full pay
period on or after the date of completion of the course
requirements. Where the application and evidence is
received by the Employer after ten weeks, the Teacher
will progress from the commencement of the first full pay
period after the Employer receives the application and
evidence of completion.

(iii) The Employer will advise a Conditionally Accredited
Teacher in writing on appointment of the entitlement to
progress to the Band 1 (Graduate) Teacher classification
and the evidence required in accordance with this
subclause.

(b) PROGRESSION FOR A BAND 1 (GRADUATE) TEACHER

() A Band 1 (Graduate) Teacher will progress to the
classification of Band 2 (Proficient Teacher) when the
Teacher has:

(A) been accredited or registered as a Proficient Teacher
by the relevant teacher accreditation authority; and

(B) completed two years of full-time teaching service, in
accordance with the provisions of subclause 14.4
and paragraphs 14.5 (a) and (d).
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(ii) The progression will take effect from the commencement
of the first full pay period after the Teacher has satisfied
both of the requirements set out in subparagraph
14.3(b)(i).

(c) PROGRESSION FOR A BAND 2 (PROFICIENT TEACHER)

(i) A Band 2 (Proficient Teacher) will commence at Proficient
Teacher Leve! 1 and progress to the next leve!l on the
completion of each year of service,

(i) Where an ‘existing teacher’ {(see paragraph 14.1(b))
has completed two years of full-time teaching service,
any additional service will be recognised for progression
within Band 2 (Proficient Teacher).

(d) BAND 3 (HIGHLY ACCOMPLISHED) TEACHER

(i A Teacher will be classified as Band 3 (Highly
Accomplished) Teacher from the commencement of the
first full pay period after a Teacher has been accredited or
certified as a Highly Accomplished or Lead Teacher.

(ii) Accreditation or certification as a Highly Accomplished or
Lead Teacher is voluntary. The cost of applying for
accreditation or certification as a Highly Accomplished or
Lead Teacher must be met by the Teacher,

(iii) The Employers recognise that Highly Accomplished
Teachers make an important contribution to their schools
and communities by modelling high guality teaching for
their colieagues and leading other Teachers in the
development and refinement of their teaching practice to
improve student learning outcomes. Following
consultation with the Teacher, and where the Teacher
consents, the Employer may allocate a Highly
Accomplished Teacher to provide mentoring, coaching or
training to Teachers at different locations.

(iv) Employers will not impose a quota on the number of
Teachers who may be classified as Band 3 (Highly
Accomplished) Teacher,

(v) Where a Teacher’s accreditation or certification as a
Highly Accomplished or Lead Teacher is not maintained,
the Teacher will revert to the applicable Proficient Teacher
rate from the commencement of the first full pay period
after the date that it is not maintained.
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14,4 CREDIT FOR PREVIOUS TEACHING SERVICE - STANDARDS BASED
CLASSIFICATION

For the purpose of calculating credit for service for appointment to,
and progression, in Band 1 (Graduate) Teacher and Band 2
(Proficient Teacher) on the standards classification structure
pursuant to this clause, Clause 14 - Teachers - Standards
Classification, teaching service in registered schools (before or
after the Commencement Date) will be recognised as follows:

(a) any employment as a full-time teacher will be counted as
service;

(b) the amount of service of a part-time teacher will be caiculated
in proportion to the full-time teaching load of a teacher at the
school;

(c) service as a casual teacher will be credited on the basis that
203 days of casual service is equal to a year of full-time
service;

(d) from 1 January 2016 a year of full-time service will be deemed
to mean 203 days of teaching service, including full-time, part-
time and casual teaching service; and

(e) priorto 1 January 2016 a year of fuli-time service will be
deemed to mean 204 days of teaching service, including full-
time, part-time and casual teaching service.

Note that a Teacher who is employed on a full-time or part-time
basis for the whole of the schoo! year shall be deemed to have a
year of full-time or part-time teaching service calculated in
accordance with this subclause in respect of that year
notwithstanding that the actual school year may have more or less
than 203 or 204 teaching days.

14.5 OVERSEAS EXPERIENCE, CHILD-REARING, PARENTAL LEAVE AND
SERVICE AS AN EARLY CHILDHOOD TEACHER

(a) CREDIT FOR OVERSEAS SERVICE

All qualified teaching employment overseas (including casual,
temporary and permanent) in a recognised primary or high
school (students aged 5-18 years) shall be counted as
teaching service, provided that teaching service occurred in a
country where the teacher education qualifications are
recognised by NESA as equivalent to qualifications from an
Australian university. Overseas service shall be recognised in
accordance with subclause 14.4, provided that incomplete
years of service shall be disregarded from the cumulative total
under this paragraph.
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(b) CHILD REARING

A Teacher who has been primarily engaged in child rearing will
have such periods recognised as service on the basis of one
year of service for each continuous three years of child rearing
to a maximum of four years. Provided that recognition for child
rearing will only be granted on the basis that:

(i) the period of child rearing immediately precedes their
employment as a teacher in a registered schoo!, being the
period between completing a teacher qualification and
commencing employment as a teacher in a registered
school, or occurs between periods of employment as a
teacher in a registered school;

(i) only one parent will receive the benefit of any particular
period of child rearing;

(iii) full-time child rearing will be regarded as the time before
the child attains six years of age or is enrolled in full-time
schooling, whichever is the earlier,

(iv) paid employment, except as a casual teacher in an ACT or
NSW non-government school or in limited casual
employment elsewhere, will be taken to break the
continuity of full-time child rearing;

(v) recognition of child rearing will not be granted before, and
until, the Teacher has attained Proficient Teacher
accreditation (or registration in the ACT) with the relevant
teacher accreditation authority, notwithstanding that the
period of child rearing was before such date; and

(vi) a Teacher may not have a given period of child-rearing
counted more than once for the purpose of recognition of
service with any Employer(s).

(c) PARENTAL LEAVE

For full-time and part-time Teachers, up to 12 months of a
period of parental leave taken in accordance with Clause 35 -
Parental Leave and Related Entitlements that commenced
on or after 1 January 2020 will be recognised as service for
classification progression purposes, provided that:

(i) the period of parental leave recognised for classification
progression is inclusive of the maximum period of 14
weeks in paragraph 35.1(b);

(i) the Teacher remains employed by the Employer during
and immediately after the period of parental leave;
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(iii) the service to be recognised by the Employer will be
credited to the Teacher on the Teacher’s return to work
from parental leave;

(iv) service will be recognised at the FTE the Teacher would
have worked had the Teacher not taken the parental
leave. For example, a Teacher working 0.5 FTE
immediately prior to taking a period of unpaid parental
leave, including on a flexible working arrangement, who
takes 12 months’ unpaid parental leave will have 101.5
days {203 days x 0.5 FTE) recognised as service for the
purposes of classification progression;

(v) periods of paid employment or paid leave (other than the
14 weeks in paragraph 35.1(b)) during the initial 12-
month parental leave period will not be recognised for
classification progression to avoid double counting;

(vi) recognition of such service will not be granted before, and
until, the Teacher has attained Proficient Teacher
accreditation, or full registration in the ACT, with the
relevant teacher accreditation authority, notwithstanding
that the period of parental leave was before such date;

(vii) parental leave will not be credited as service for any other
purpose, save for the maximum period of 14 weeks in
paragraph 35.1(b).

(d) CREDIT FOR SERVICE AS EARLY CHILDHOOD TEACHER

(i) Any service on or after 1 January 2020 as an Early
Childhood Teacher in an Early Childhood Education Centre
will be counted as service in accordance with subclause
14.4, provided that paragraphs (d) and (e) and the
note at the end of subclause 14.4 do not apply.

(ii) An Early Childhood Teacher means a person who has
completed an approved or recognised early childhood
teaching qualification and is registered or accredited by
the relevant teacher accreditation authority.

(iii) An Early Childhood Education Centre means an approved
centre-based early childhood education and care service
as defined in Section 5 of the Children (Education and
Care Services) National Law (NSW) but does not include
an out of school hours care service or family day care
service.
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14.6 PROCESS FOR APPLYING FOR CREDIT FOR SERVICE

(a) Upon application for employment a Teacher will be advised in
writing of all types of previous service (including child-rearing,
full-time and part-time teaching, casual teaching, teaching in
an Early Childhood Education Centre and parental leave) in
Australia or overseas recognised under this Agreement and of
the documentation required to substantiate such previous
service,

(b) An application by a Teacher for recognition of previous
teaching service pursuant to subclause 14.4 or paragraphs
14.5(a), (c) and (d) will be supported by a statement of
service on official letterhead which confirms the period of
service to be recognised.

(c) An application by a Teacher for recognition of a period of child-
rearing will be supported by a statutory declaration
establishing the period of child-rearing to be recognised and a
copy of the child’s birth certificate.

(d) Where an Employer considers that the documentation provided
by a Teacher who is appointed by the Employer, does not meet
the requirements of this subclause 14.6 with the
consequence that the Employer will not recognise the relevant
period of service, such view shall be advised to the Teacher in

“writing as soon as reasonably practicable,

(e) Subject to subparagraph 14.6(f), recognition of previous
service pursuant to subclause 14.4 or 14.5 will apply from
the date the application was received by the Emplovyer.
However, in the case where the application was received within
one school term of the date the Teacher commenced
employment with the Employer, the recognition will be granted
from the date of commencement.

(f) Notwithstanding subparagraph 14.6 (e), a Teacher may only
apply for credit for service to be recognised pursuant to
paragraphs 14.5(a) or (b) by submitting an application to
the Employer no later than twelve months following the date
they commenced employment with the Employer.

14.7 PROFICIENT PENDING

(a) A Teacher who is a Proficient Pending Teacher as defined in
paragraph 14.2(g) will be classified as Proficient Pending
pursuant to this subclause 14.7 if the Teacher has at least
two years' full-time equivalent teaching service in Australia, or
at least three years’ full-time equivalent teaching service in the
case of overseas service. For the purposes of this subclause
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14.7, full-time equivalent teaching service shall be calculated
in accordance with subclause 14.4.

(b) The Teacher will be placed on the relevant level within Band 2
according to his or her teaching service (that is, not including a
period of two years of full-time equivalent teaching service,
which is deemed to be service on Band 1). The Teacher will
remain on Band 2 for one year full-time equivalent teaching
service, during which period the Teacher may apply for
Proficient Teacher accreditation or registration or apply for
mutual recognition (in the case of an interstate Teacher) with
the teacher accreditation authority,

(¢) On attaining Proficient Teacher accreditation or registration the
Teacher wili be classified as Proficient. If the Teacher does not
attain Proficient Teacher accreditation or registration within the
time frame specified in paragraph 14.7(b) above, the
Teacher will be paid at Band 1 until the Teacher achieves
Proficient Teacher accreditation; on such date the Teacher will
progress to Band 2 based on his or her service (that is, not
including a period of two years full-time equivalent teaching
service that is deemed to be service on Band 1).

Example:

An overseas teacher who has completed five years’ full-time
equivalent service who holds provisional accreditation with
NESA is initially classified as Proficient Pending and placed at
Band 2 {Proficient Teacher) Level 4. If after 12 months’ full-
time equivalent service they do not attain proficient teacher
accreditation from NESA, they will be paid as a Band 1
(Graduate) until they attain proficient teacher accreditation.

If such a Teacher then takes a further 13 months’ full-time
equivalent service to attain proficient teacher accreditation,
they will progress to Band 2 (Proficient Teacher) Level 5.
(Noting that service completed since the commencement of
employment with the Employer counts as service for
determining their pay point within Band 2 (Proficient Teacher)
Levels 1-5).

(d)} 1If a Teacher fails to attain Proficient Teacher accreditation
following approvai for Proficient Pending status they will not be
eligible for any future approval for Proficient Pending status by
an Employer under this Agreement other than in cases of
exceptional and compelling circumstances, including carer’s
responsibilities which will be assessed on a case-by-case basis.
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PART 5 - CLASSIFICATION OF GENERAL

EMPLOYEES

15. CLASSIFICATION STRUCTURE FOR
GENERAL EMPLOYEES

15.1 General Employees must be classified in accordance with the
classification table set out below.

Classification Level Job Tasks
Level 1 School Cleaner
Level 2 Bus Driver
Canteen Staff
Ground Maintenance (non-trades
qualified)
Level 3 Trades qualified Maintenance person
Level 4 Learning Support Assistant

School Services Officer

Level 5 and Level 5A

Aboriginal Learning Support Officer
Senior Learning Support Assistant

Level 6

Senior School Services Officer

Progression from School Services Officer to Senior School Services
Officer will be at CSBB discretion provided however that each
School will have at least one Senior School Services Officer.

Progression from Learning Support Assistant to Senior Learning
Support Assistant will be at CSBB’s discretion.

(a) LEARNING SUPPORT ASSISTANT - LEVEL 4

(i) A Learning Support Assistant - Level 4 position is one
where the General Employee ordinarily performs work
above and beyond the skiils of a Level 3 position, and:

(A) applies knowledge with depth in some areas and a
broad range of skills in a variety of roles and tasks;

(B) uses discretion and judgement in planning and
organising and achieving outcomes in time
constraints;

(C) works under general direction. General Employees at
this level may work semi-autonomously and may be
required to supervise other Classroom and Learning
Support Services employees; and
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(D) performs duties that typically require a skill level
which assumes and requires knowledge and training
equivalent to completion of certificate I1I, or
completion of year 12 or completion of certificate 1I,
with relevant work experience.

(i) Indicative duties

A Level 4 General Employee within this occupational
stream may perform the following indicative duties:

- toileting, washing and dressing disabled or other
students;

- travelling with students with a disability;
- assisting therapists in their work with students;

- carrying out individual programs of a self help
nature that develop independent living skills in
students;

- supervising students in non-teaching periods
(including on excursions);

- supervising groups of students other than in a
classroom situation, including taking responsibility
for the library if no Teacher-Librarian is present;

- undertaking playground supervision, where such a
policy has been developed and approved by an
Employer in accordance with subclause 15.1.

- assisting in teaching duties under the direction and
general supervision of a Teacher, including assisting
a Teacher with a small group of students in an area
adjacent to that concurrently used by the
responsible Teacher; .

- under direction, taking students for their
individualised teaching plans in specific areas, and
reporting to Teachers on, and charting, student
progress;

- taking part in case management meetings with
Teachers;
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- working in collaboration with a Teacher or group of
Teachers in the implementation of learning and
teaching strategies for an individual student, groups
of students or class, including students with special
needs and recognised disabilities, and gifted and
talented students;

- researching reference material under the direction of
) a Teacher;

- assisting with the selection and preparation of
feaching resources that meet student needs and
interests;

- preparation of displays, charts, diagrams and
models;

- receiving, issuing, distributing, stock-taking and
safeguarding of teaching resources, goods, supplies,
stores, materials and equipment, other than
dangerous goods;

- monitoring expenditure on resources;

- providing technical assistance in the operation of a
library, laboratory or technology centre;

- preparing descriptive cataloguing for library
materials, supervising library circulation systems,
answering reference and information enquiries, and
providing guidance in the use of information
systems;

- assembling and dismantling of, and carrying out
minor maintenance on, equipment or teaching aids
for demonstration or practical work;

- preparation of practical work for use in the
classroom, including general and complex laboratory
experiments; '

- preparing simple chemical solutions and, under
instruction, more complicated solutions;

- developing and using appropriate storage systems,
including for dangerous and toxic substances
consistent with material safety data sheets;

- specialised care of flora and fauna;

- assisting in the training of other Learning Support
Services General Employees;
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- interpreting for non-English-speaking students and
Teachers, and interpreting within the school
community (bi-lingual aides only); and

- assisting a Teacher to take a group of students for
duties of a non-teaching nature involving skills in a
language other than English (bi-lingual aides only).

(i) Examples of positions which typically fall under this level
include: school assistant, school support officer, learning
support officer, Aboriginal education officer, home school
liaison officer, integration aide, food technology assistant,
art assistant, TAS assistant, music assistant, agriculture
assistant, laboratory assistant, library/audio-visual
assistant, book room assistant, bi-lingual aides and
Teachers’ aides.

(b) SENIOR LEARNING SUPPORT ASSISTANT - LEVEL 5

(i) A Senior Learning Support Assistant - Level 5 position is
one where the General Employee ordinarily performs
work above and beyond the skills of a Level 4 position,
and:

(A) possesses knowledge of workplace procedures/
practices required by the Employer including a
detailed knowledge of complex procedures relevant
to the position;

(B) has responsibility for their own work, and where
appropriate, the work of those who are supervised;

(C) resolves complex operational problems and
coordinates work within a department of the school,;

(D) assists in planning future department or school
organisational needs; and

(E) performs duties that typically require a skill level
which assumes and requires knowledge or training
equivalent to either a diploma or certificate IV with
relevant work experience, a certificate I1II with
extensive work experience, or an equivalent
combination of relevant experience and/or training.
For the avoidance of doubt, a General Employee
who, at the time of appointment to this ievel, was
not required to have a Certificate IV or Diploma, will
not later be required to obtain either qualification.
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(i) Indicative duties

A Level 5 General Employee within this occupational
stream may perform the following indicative dufies:

- supervision and management of General Employees
at a lower level including overseeing their
recruitment, work allocation, professional
development, performance appraisal and training;

- planning teaching programs in conjunction with
Teachers;

- preparing reports for parents in conjunction with
Teachers;

- providing in-service to Teachers in specific technical
or other areas;

- planning and preparing, in conjunction with
Teachers, student assessment and reporting and the
preparation of student portfolios, including
discussing student progress with Teachers;

- researching reference material for Teachers, and to
support programmes for quality teaching and
learning;

- maintaining budgetary information for one or more
areas, such as kitchens, laboratories, libraries or
workrooms;

- repairing equipment requiring technical knowledge
and expertise;

- purchasing of resources in conjunction with a
Teacher or other qualified member of staff;

- supervise travel training for a student with a mild
intellectual disability; and

- providing specialist technical advice, direction and
assistance in the employee’s area of expertise using
the application of knowledge gained through fermal
study/qualifications applicable to this level.

(iii) Examples of positions which typically fall under this level
include: senior school assistant, senior classroom support
specialist, Teacher aide coordinator, professional
assistant, Aboriginal education officer.
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(c) ABORIGINAL LEARNING SUPPORT OFFICER - LEVEL 5A

(i) A Classroom and Learning Support Services - Level 5A
position is one where a General Employee engaged as an
Aboriginal education officer is appointed to a role that, in
addition to the duties set out for Levels 4 or 5, involves
community liaison, family support or integration of
Aboriginal perspectives into the operation of the school.

(i) Indicative duties

A level 5A General Employee within this occupational
stream may perform the following indicative duties:
Support Aboriginal cultural awareness for all students
with particular reference to Aboriginal students;

- Help maintain effective relationships between
Aboriginal students, Aboriginal parents, the
Aboriginal community and school staff; and

- Liaise with Principal and school staff on protocols for
interacting with the Aboriginal community in relation
to staff and Aboriginal students in the school and in
Aboriginal education activities.

15.2 SKILLS RECOGNITION

(g} The Employer will recoghise comparable and relevant
service to the discharge of duties performed by a General
Employee with another Employer named in this
Agreement when determining the commencement step
for the General Employee.

(b) A School Services Officer is an employee with skills at
feast equivalent to Grade 3 School Administration
Services under the Educational Services (Schools)
General Staff Award.

(¢) A Senior School Services Officer is an employee with skills
at least equivalent to Grade 4 Schoo! Administration
Services under the Education Services (Schools) General
Staff Award who has been appointed to this role by CSBB.
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15.3 RECLASSIFICATION

(a) A General Employee may apply for reclassification to a
higher level.

(b) Such application must be made in writing and should
identify the grounds and reasons for reclassification,
having reference to skills utilised, duties actually
performed and the classification structure set out in
subclause 15.1.

(c) Where an application is made by the General Employee in
writing to the Employer for reclassification to a higher
level, the Employer will determine the application within a
reasonable period.

(d) . Reclassification to a higher level will take place from the
first full pay period on or after the date the application
was made.

(e) The General Employee will be placed on the first step of
the new level foliowing reclassification.
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PART 6 - PAY AND ALLOWANCES
16. PAYMENT OF SALARY

16.1 FORTNIGHTLY PAYMENTS

The salary or wage payable to an Employee will be payable
fortnightly by electronic funds transfer into an account nominated
by the Employee.

16.2 OVERPAYMENTS/ UNDERPAYMENTS

Where the Employer becomes aware that payments have been
made over or under the entitlements provided for in this
Agreement, the Employer will investigate to establish the
overpayment or underpayment and notify the Employee in writing
of the basis of the overpayment or underpayment, with details of
the calculation provided. If the parties are unable to reach
agreement on the amount due or to be recovered or agreed
repayment arrangements, either party may have recourse as
provided in Clause 41 - Dispute Resolution Procedures.

16.3 SALARY PACKAGING

(a) The Employer may offer and an Employee may elect to receive
the value of their annual remuneration as a combination of
salary or wages (payable fortnightly) and benefits payable by
the Employer. The total value of such salary, benefits, fringe
benefits tax and employer administrative charge will equal the
appropriate rate of pay prescribed for the Employee in this
Agreement. Employees should seek their own independent
financial advice before entering into such arrangements.

(b) The Employer will determine the range of benefits available to
the Employee and the Employee may determine the mix and
level of benefits.

(c) Any payment calculated by reference to the Employee’s rate of
pay and payable either:
(i) during employment; or
(ii) on termination of employment; or
(iii) on death
will be at the rate prescribed by this Agreement.

(d) where the Employer offers and an Employee elects to receive
their annual remuneration as a combination of salary and
wages (payable fortnightly) and additional superannuation the
additional superannuation is payable to any eligible
superannuation fund nominated by the Employee.
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17. SALARIES FOR TEACHERS
17.1 SALARY PAYABLE

The minimum annual and equivalent fortnightly salaries payable to
Teachers will be as set out in Schedule A - Teachers’ Salaries
and Allowances — Table 1A Teachers’ Salaries.

The classification of the Teacher will be determined in accordance

with Clause 14 - Teachers - Standards Classification of this
Agreement.

The fortnightly rates in the tables have been calculated by
multiplying the annual salary by 14 and dividing by 365, with the
answer rounded to two decimal places.

17.2 ADDITIONAL SALARY INCREASES DURING THE LIFE OF THIS
AGREEMENT

The annual salaries set out at Schedule A - Teachers’ Salaries
and Allowances - Table 1A Teachers’ Salaries will be increased
by 3.5% on the first full pay period on or after 1 October 2025, 3%
1 October 2026, 3% 1 October 2027 or such higher amount as
required due to the operation of Clause 3.4 of this Agreement.

17.3 PAYMENT OF PART-TIME, PART-TIME TEMPORARY AND CASUAL
TEACHERS

(a) A part-time Teacher, including a temporary part-time Teacher,
will be paid at the same rate as a full-time teacher with the

corresponding classification, in accordance with the FTE load of
the Teacher.

(b) Where a part-time Teacher who teaches in a school located in
the ACT agrees to a request to teach occasional periods
beyond usual classes and in excess of normal duties, the
Teacher will be paid for each period taught at the applicable
part-time rate for their classification.

{c) CASUAL TEACHERS

(iy The amount payable to a casual Teacher is set out in
Schedule A - Teachers’ Salaries and Allowances -
Table 1B Casual Rates.

(ii) The rates in Table 1B will be further adjusted in
accordance with the formula at subparagraph
17.3(c)(iii) if additional increases are applied to annual
rates as provided for in subclause 17.2.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 41 of 126



(iii) CASUAL RATES FOR TEACHERS
The rates for a casual Teacher have been calculated by
taking the appropriate annual rate in subclause 17.1,
dividing by 203 in the case of a daily payment or 406 in
the case of a half-daily payment, and adding a 5%
loading, rounded to two decimal places. The appropriate
rates will be Conditionally Accredited Level 1,
Conditionally Accredited Level 2, Band 1 (Graduate) or
Band 2 (Proficient Teacher) Level 1, depending on the
classification of the Teacher.

18. PROMOTION POSITIONS FOR
TEACHERS

This clause provides for minimum conditions in respect of promotion
positions for Teachers.

18.1 STRUCTURE OF PROMOTION POSITIONS

(a) The Principal after consultation and agreement with the CSBB
Central Office will determine the structure of promotion
positions having regard to the allocated promotion points, the
needs of the School and employer practice.

(b) A School’s entitlement to promotion points in any year is
determined by that school’s official enrolment as determined
by the previous year’s census figure.

(¢} In respect of contracted promotion positions (i.e Primary and
Secondary positions that are not covered by subclause
18.10) where a Principal after consultation and agreement
with the CSBB Central Office varies the promotions structure in
the school and this variation affects a current incumbent of a
promotion position, then notice of at least one term must be
given to those affected by the alteration of promotions
structure and Clause 41 - Dispute Resolution Procedures
may apply. In respect of permanent promotion positions (i.e.
Secondary positions that are covered by subclause 18.10)
Clause 40 - Redundancy and Consultation will apply.
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18.2 ALLOCATION OF POINTS

Not including Assistant Principals or Religious Education
Coordinators, the Employer will allocate a minimum number of

points according to the following tables below:

PRIMARY SCHOOL PROMOTION POSITIONS

Primary Enrolments

Points

0-200

201-250

251-400

401-600

601-700

701-800

801+

oW Nt

1

SECONDARY SCHOOLS PROMOTION POSITIONS

Secondary 7-12 7-10 11-12 Multi Campus

Enrolments Schools

201 - 300 12 Determined on a

301 - 400 16 16 case-by-case basis

401 - 500 20 16 18 g:‘dl'}e,@‘o”atec’t ‘l"”th
e Union - not less

501 - 600 22 20 20 than the standard

601 - 700 26 22 for the equivalent

701 - 800 30 single campus

801 - 900 32 school.

901 - 1000 34

1001 - 1100 37

1101 - 1200 40

1201 - 1300 |42

18.3 COORDINATOR 1

(a) A Coordinator 1 means a Teacher appointed to be responsible
for or assist another Coordinator in one or more of the

following areas:

(Y the program of work in an area of curriculum;
(ii) pastoral care of a year group less than 120;
(iii) supervising a program of staff development;
(iv) induction and supervision of new Teachers,;

(v) the application of learning and teaching research to
classroom practice;

(vi) supervision and management of a particular
extracurricular area within the school e.g. sport, outdoor

education;
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(vii) other appropriate duties as determined by the Principal,
consistent with the above.

18.4 COORDINATOR 2

(a) A Coordinator 2 means a Teacher appointed to be responsible
for:

(i) coordination of the program of work in area(s) of
curriculum over 2000 hours and less than 4000 hours per
annum;

(i} coordination of pastoral care in a year group of more than
120;

(iii) other appropriate duties as determined by the Principal,
consistent with the above.

18.5 COORDINATOR 3

(a) A Coordinator 3 means a Teacher appointed to be responsible
for:

(i) coordination of all curriculum areas within the school;

(ii) providing support and supervision for those responsible
for the coordination of KLAs within the school;

(iii) coordination of the whole school pastoral care program;

(iv) other appropriate duties as determined by the Principal,
consistent with the above.

18.6 SALARIES AND ALLOWANCES FOR PROMOTION POSITIONS

(a) The minimum annual rate of salary or allowances (and
equivalent fortnightly amounts) payable to Teachers appointed
to promotion positions are set out in Schedule A - Teachers’
Salaries and Allowances — Table 1C:

The fortnightly rates in the Tables have been calculated by
multiplying the annual salary or allowance by 14 and dividing
by 365, with the answer rounded to two decimal places.

The rates in Table 1C may be increased in accordance with
subclause 3.4 of this Agreement.

(b) Where an allowance is payable, the allowance will be in
addition to the salary payable to the Teacher.
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18.7 ACTING APPOINTMENTS

If an Employer appoints a Teacher to act in a promotion position for
ten or more consecutive school days, the Employer must pay the
Teacher the rate of allowance or salary prescribed for that position,

18.8 APPOINTMENT ON MERIT

All appointments will be made on the basis of merit and suitability
and in.accordance with documented Employer selection and
appointment procedures including recruitment and advertising
processes. Upon appointment, a Teacher will be informed of
professional expectations and duties.

18.9 MINIMUM NUMBER OF PROMOTION POSITIONS

(a) The position of Assistant Principal will be appointed where the
enrolment at the previous year's census date in a Secondary
Department exceeds 200 students or in a Primary Department
where the enrolment at the previous year's census date
exceeds 100 students. Provided that an Assistant Principal
need only be appointed in a Primary Department where the
school only consists of a Primary Department or the Primary
Department of the school is at a different location from the
Secondary Department.

(b) The minimum number of promotion positions required to be
appointed will be as set out in subclause 18.2 above.

Provided however:

(i) Where there is a programme of work in an area of
instruction (including curriculum sporting instruction) in a
Secondary Department the hours of which do not exceed
2000 hours per annum, a Coordinator 2 will be appointed
to coordinate such area of instruction.

(ily In determining an area of instruction, an Employer may
aggregate two or more subjects to comprise an area of
instruction, provided that the total hours aggregated do
not exceed 4000 hours per annum.

(iii) Where hours per week exceed 4000 hours per annum,
the area of instruction will attract the equivalent of a
Coordinator 3. There is no requirement to appoint a
Coordinator 3 as such; the position may be filled by
appointing a Coordinator 2 assisted by a Coordinator 1.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 45 of 126



18.10 PERMANENCY FOR SECONDARY MIDDLE LEADERS

From the commencement of the 2026 school year, the Employer
will ensure that all new Secondary Coordinator appointments are
permanent positions, provided:

(i) the position is responsible for leading a team of staff; and

(ii) the position is genuinely ongoing in nature.

18.11 PERIOD OF APPOINTMENT - PRIMARY COORDINATORS AND
SECONDARY COORDINATORS (who are not covered by Clause
18.10)

(a)

(b)

(c)

Teachers who are being offered their first 2- or 3- point
Coordinator appointment by the Employer will be offered an
initial two year contract. Subsequent appointments, whether in
the same school as the initial appointment or in a hew school,
are for three years.

Teachers who are being offered their first 1-point Coordinator
appointment by the Employer for on-going roles will be offered
an initial two year contract. Subsequent appointments,
whether in the same school as the initial appointment orin a
new school, are for three years.

Teachers who are being offered a 1-point Coordinator
appointment by the Employer for a short-term role or a role
that may not continue longer than one year (for example, due
to specific programs) will be offered an initial one year
contract. Subsequent appointments will also be for one year.

18.12 APPOINTMENT

All Teachers appointed to promotion positions will receive a letter of
appointment confirming the duration of the appointment (including
permanent employment) and will be inducted into the position in
accordance with Employer practice.

18.13 RELIGIOUS EDUCATION CO-ORDINATORS (REC)

Allowances for Religious Education Co-ordinators are set out in
Table 1C.3 of this Agreement.
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19. ALLOWANCES AND EXPENSE RELATED
ENTITLEMENTS FOR TEACHERS

19.1 TRAVEL EXPENSES

When a Teacher, in the course of their duty, is required to travel to
any place away from their usual place of employment, they must be
paid reasonable expenses actually incurred.

19.2 TRAVEL ALLOWANCE

(a) A Teacher required by the Employer to use their own motor
vehicle in the performance of duties will be paid an allowance
as set out in Schedule A - Teachers’ Salaries and
Allowances - Table 1E. ‘

(b) The allowance will be calculated on a daily basis.

(c) Where a Teacher is required to travel from their home to a
focation other than their usual place of employment, the
Teacher is entitled to be paid the allowance for all kilometres
travelled to and from such other work location, subject to:

(d) in the case of a Teacher who normally travels to work in their
own motor vehicle, a deduction of the kilometres normally
travelled to and from their usual place of employment on that
day; or

(e) otherwise, a deduction of the usual costs of the Teacher’s
journey to and from the usual place of employment (e.q.
public transport fares), but only to the extent that such usual
costs have not also been incurred in respect of that day.

19.3 PAYMENT FOR SUPERVISION OF STUDENT TEACHERS

Where supervision of the teaching of a student teacher is required
as a part of a Teacher’s duty, the Teacher will receive all payments
made by the student teacher’s training institution for such
supervision.

19.4 SPECIAL EDUCATION TEACHER ALLOWANCE

Teachers appointed to teach classes of students with a disability will
be paid in addition to the applicable salary, an allowance as set out
in Schedule A - Teachers’ Salaries and Allowances - Table
iD.

19.5 OVERNIGHT SCHOOL CAMPS AND EXCURSIONS ALLOWANCE

Teachers who are required to be present and supervise students at
an overnight Schooi Camp or Excursion will be paid an additional
allowance of $100 gross per night.
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20. RATES OF PAY FOR GENERAL
EMPLOYEES

20.1 UNAVERAGED RATE- GENERAL EMPLOYEES WHO WORK 48 WEEKS
PER YEAR

(a) General Employees who are required to work 48 weeks per
year will be paid the applicable annual rate for their
classification as set out in Schedule B - General Employees’
Rates of Pay and Allowances -Table 2A - General
Employees - Unaveraged Annual Rate of Pay (48 weeks
per year).

(b) Corresponding weekly rates, calculated by dividing the
applicable annual rate by 52.14 and rounding to two decimal
places, are set out in Schedule B - General Employees’
Rates of Pay and Allowances —Table 2B - General
Employees - Unaveraged Weekly Rate of Pay (48 weeks
per year).

(c) Hourly rates, calculated by dividing the weekly rate by 38,
then rounding to two decimal places, are set out in Schedule
B — General Employees’ Rates of Pay and Allowances -
Table 2C - General Employees - Unaveraged Part-time
Hourly Rate of Pay (48 weeks per year}).

(d) Casual rates, calculated by adding a loading of 25% to the
hourly rate, and rounding to two decimal places are set out in
Schedule B - General Employees’ Rates of Pay and
Allowances - Table 2F - General Employees - Casual
Rates of Pay.

(e) This casual rate includes compensation for annual leave under
the Act.
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20.2 AVERAGED RATE OF PAY - GENERAL EMPLOYEES WHO WORK
LESS THAN 48 WEEKS PER YEAR

(a) General Employees who work less than 48 weeks per year will
be paid an ‘averaged’ rate of pay in accordance with this
subclause and receive their applicable annual rate in equal
weekly instalments throughout the year.

(b) Where the General Employee works school terms only, the
minimum averaged weekly rate of pay for a full-time General
Employee will be rounded to:

0.9 XW
Where:

W = the weekly rate of pay for full-time General Employees
required to work 48 weeks per year as set out in Schedule B
- General Employees’ Rates of Pay and Allowances -
Table 2B - General Employees - Unaveraged Weekly
Rate of Pay (48 weeks per year).

(¢} Minimum averaged weekiy rates caiculated on this basis are
set out in Schedule B - General Employees’ Rates of Pay
and Allowances — Table 2D General Employees -
Averaged Weekly Rate of Pay (School Terms Only).

(d) Corresponding hourly rates, calculated by dividing the
averaged weekly rate by 38, then rounding to two decimal
places, are set out in Schedule B - General Employees’
Rates of Pay and Allowances — Table 2E -~ General
Employees - Averaged Hourly Rate of Pay (School Terms
Only).

(e} Notwithstanding paragraph 20.2(b) above, if a General
Employee works more than school terms, but less than 48
weeks per year, the following provisions will apply:

the minimum weekly rate of pay for a full-time General
Employee will be determined using the following formula:
W+ W

240
Where:

W = the weekly rate of pay for full-time General Employees
required to work 48 weeks per year as set out in Schedule B
- General Employees’ Rates of Pay and Allowances -
Table 2B - General Employees - Unaveraged Weekly
Rate of Pay (48 weeks per year)
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N = the number of days worked per year, provided that:

» N cannot be less than the number of school days in that
school, and will, for the purposes of applying this
formuia only, be deemed to be not less than 205 days

s The value of N does not include the days paid at a
casual rate in Clause 28 - Work During Pupil
Vacation Periods for General Employees;

» N excludes public holidays; and

¢ N cannot exceed 229 and if it does the General
Employee will not be paid an averaged rate and instead
receive the unaveraged rate in accordance with
subclause 20.1.

(fy Corresponding hourly rates can be determined by dividing the
applicable averaged weekly rate determined in accordance
with this formula by 38, rounded to two decimal places.

(g) Where a General Employee is receiving an averaged rate of
pay in accordance with this subclause, this rate will be the
appropriate rate for all purposes, except the calculation of
casual and overtime rates of pay, in which case the
unaveraged rates in Schedule B - General Employees’
Rates of Pay and Allowances - Table 2C - General
Employees - Unaveraged Part-time Hourly Rate of Pay
(48 weeks per year) will be used.

20.3 PAYMENT FOR PART TIME AND CASUAL GENERAL EMPLOYEES

(a) Part-time General Employees will be paid, for each hour
worked during ordinary time, the applicable hourly rate as set
out in:

(iy Schedule B - General Employees’ Rates of Pay and
Allowances — Table 2C - General Employees -
Unaveraged Part-time Hourly Rate of Pay (48
weeks per year);

(i) Schedule B - General Employees’ Rates of Pay and
Allowances - Table 2E - General Employees -
Averaged Hourly Rate of Pay (School Terms Only);

(iii) in the case of General Employees who work school terms
or only; or

(iv) Such other rate as determined in accordance with
subparagraph 20.2(f).
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(b) Casual General Employees will be paid, for each hour worked,
the applicable hourly rate set out in Schedule B - General
Employees’ Rates of Pay and Allowances ~ Table 2F -
General Employees - Casual Rates of Pay.

(c) Part-time and casual General Employees must be paid for a
minimum of three hours for each start.

(d) Notwithstanding paragraph 20.3(c), a minimum two hour
start may apply to General Employees where such a General
Employee:

(i) is performing work in a specific funded program, such as
integration programs, ESL, new arrivals programs or like
programs;

(ii) is performing work in relation to tube feeding or
dispensing medicine and work for a minimum three hours
is not required and/or funded; or

(iii} is performing work in relation to traffic control or
assisting a disabled student to alight from, or board, a
bus.

(e) Notwithstanding paragraph 20.3(c), a minimum two hour
start will apply to cleaners and bus drivers, including for
broken shifts.

(f} Notwithstanding paragraphs 20.3(c), (d) and (e), the
Employer and General Employee may implement a shorter
minimum period of engagement, by way of an Individual
Flexibility Arrangement, as set out in Clause 5 - Individual
Flexibility Arrangement, to suit the particular needs of the
Employer and the General Employee.

20.4 MIXED FUNCTIONS AND HIGHER DUTIES

(a) A General Employee may be employed to perform work at
different classification levels (including work performed within
different occupational streams) on either a temporary or
ongoing basis.

(b} Where the requirement to work at different levels is temporary
and is for more than one day and has been expressly
authorised by the Employer, the General Employee must be
paid at the higher level for the whole period during which work
at the higher level is performed.

(c) Where the requirement to work at different levels is ongoing,
the General Employee must be informed in writing of the days
and hours they will perform work at different levels and be
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paid the appropriate hourly rate applicable to the each of the
positions,

(d) An Employer may direct a General Employee to carry out such
duties as are within the limits of the Employee’s skill,
competence and training consistent with the classification of
the Employee’s position, provided that:

(i) such duties are not designed to promote de-skilling;

(i) the General Employee has been properly trained in the
use of any required tools or equipment;

(iii) the direction is consistent with the Employer’s
responsibility to provide a safe and healthy working
environment; and

(iv) if the duties are those attaching to a lower level, the
General Employee has the competence to perform those
duties.

(e) General Employees covered by this Agreement will also
perform work that is incidental or peripheral to their main
tasks or functions.

21. ALLOWANCES AND RELATED EXPENSES
FOR GENERAL EMPLOYEES

21.1 MEAL ALLOWANCE

Where a General Employee is required to work more than two hours
of overtime after the completion of five hours work, the Employer
will provide the General Employee with a suitable meal or a meal
allowance as set out in Schedule B - General Employees’ Rates
of Pay and Allowances - Table 2G - Allowances for General
Employees.

21.2 FIRST AID ALLOWANCE

(a) A General Employee will be paid a first aid allowance as set out
in Schedule B - General Employees’ Rates of Pay and
Allowances — Table 2G - Allowances for General
Employees when they:

(i) are required by their Employer to perform first aid duty;

(i) have been trained to render first aid; and
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(iii) hold current and appropriate first aid qualifications, such
as a certificate from the St John Ambulance or similar
body.

Provided that if the General Employee is employed as such on
a part-time basis, they will instead receive the applicable daily
rate set out in that Table.

(b) A General Employee who is paid a first aid allowance may also
be called on to dispense medication to students, or to
supervise students who self-administer medication.

(¢) The first aid allowance is payable to General Employees during
both term and non- term time, provided that it is not payable
for the duration of any period of leave greater than 4 weeks
that has been applied for and taken by an Employee.

21.3 HEALTH CARE PROCEDURES ALLOWANCE

(a) A General Employee who is required by an Employer from time
to time to perform, or supervise, health care procedures on
students of the school will be paid an allowance in accordance
with Schedule B - General Employees’ Rates of Pay and
Allowances — Table 2G - Allowances for General
Employees. If the General Employee is employed on a part-
time basis, they will instead receive the applicable daily rate
set out in that Table.

(b) All health care procedures will be in accordance with a medical
plan developed by the student’s treating practitioner and
provided to the Employer from the pupil's
parent(s)/guardian(s)/caregiver(s). For the purposes of this
allowance a health care procedure means any one of the
following:

(i) Tube feeding - This includes feeding via a gastrostomy or
nasogastric tube but does not include tube insertion.

(ii) Suctioning - This includes shallow suctioning including
removal of secretions from the mouth, nose or around the
tracheotomy tube. This does not include tracheotomy
tube changes.

(iii) Assisted toileting - This includes assisting with self-
catheterisation or catheter drainage equipment (urethral
or suprapubic) and aerating/emptying a colostomy bag.
Provided that General Employees will not be required to
conduct the insertion of an indwelling urinary catheter.
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{(c) This allowance is only paid when:

(i} Such procedures and/or supervision is required by the
Employer; and

(i) The General Employee is on duty.

(d) A General Employee who receives this allowance may also be
called upon to dispense medication to students or supervise a
student who self-administers medication.

21.4 TRAVEL EXPENSES

When a General Employee, in the course of their duty, is required to
travel to any place away from their usual piace of employment, they
will be paid reasonable expenses actually incurred.

21.5 TRAVEL ALLOWANCE

(a) A General Employee required by the Employer to use their own
motor vehicle in the performance of duties will be paid an
allowance as set out in Schedule B - General Employees’
Rates of Pay and Allowances - Table 2G - Allowances for
General Employees.

(b) The allowance will be calculated on a daily basis.

(c) Where a General Employee is required to travel from their
home to a location other than their usual place of employment,
the General Employee is entitled to be paid the allowance for
all kilometres travelled to and from such other work location,
subject to:

(i) in the case of a General Employee who normally travels
to work in their own motor vehicle, a deduction of the
kilometres normally travelled to and from their usual
place of employment on that day; or

(ii) otherwise, a deduction of the usual costs of the General
Employee’s journey to and from the usual place of
employment (e.qg. public transport fares), but only to the
extent that such usual costs have not also been incurred
in respect of that day.

21.6 TRAVELLING TIME

If a General Employee, in the course of their duty, is required to go
to any place other than their usual place of employment and the
travel is outside of their ordinary hours of work, the General
Employee will be paid their ordinary rate for haif the time spent
travelling which is in excess of the time it takes to travel from their
home to their usual place of employment.
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21.7 UNIFORM, PROTECTIVE CLOTHING AND LAUNDRY ALLOWANCE

(a) A General Employee will be provided with any uniform,
protective clothing or equipment required for their work. All
uniforms, protective clothing and equipment supplied by the
Employer to the General Employee must be returned upon
termination of employment.

{(b) In the event of a General Employee being required to wear a
uniform the General Employee will be paid an amount as set
out in Schedule B — General Employees’ Rates of Pay and
Allowances - Table 2G - Allowances for General
Employees.

21.8 BROKEN SHIFT ALLOWANCE

A General Employee performing the work of a Bus Driver or Cleaner
who is required to work a broken shift as provided for in subclause
27.4 - Broken Shifts will be paid a broken shift allowance as set
out in Schedule B — General Employees’ Rates of Pay and
Allowances - Table 2G - Allowances for General Employees
for each period of duty, with a maximum of two payments per day.

21.9 OVERNIGHT SCHOOL CAMPS - CLASSROOM & LEARNING
SUPPORT STAFF ONLY

(a) The provisions of this subclause apply to Classroom & Learning
Support Staff only and where an Employer requires a General
Employee to supervise and assist students on an overnight
school camp, or where a General Employee agrees to attend
an overnight school camp.

(b) Where an Employer requires a General Employee to work on a
school camp, the Employer must provide the General
Employee with at least 4 weeks' notice, unless the General
Employee volunteers for this task or there is otherwise mutual
agreement between the Employer and the General Employee.

(c) A General Employee may refuse to attend an overnight school
camp where the requirement is unreasonable having regard to
the General Employee’s personal circumstances, including any
family and carer responsibilities.

(d) A General Employee will be paid a camp attendance allowance
of $60.36 per night for each night the Employee is required to
sleepover at the overnight school camp.
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22. APPRENTICES

22.1 This Agreement incorporates the provisions of Schedule D to the
Educational Services (Schools) General Staff Award as in force
from time to time, provided that:

(a) the wage rates will be calculated in accordance with
subclauses 22.2 and 22.3 using the rates of pay contained
in this Agreement; and

(b) apprentices will be entitled to ali other terms and conditions of
employment under this Agreement.

22.2 An apprentice, other than an adult apprentice, will be paid a
percentage of the annual rate of pay applicable to a Level 3.1
General Empioyee as provided below:

YEAR OF APPRENTICESHIP % OF LEVEL 3.1 GENERAL
EMPLOYEE ANNUAL RATE OF
PAY
First Year 55
Second Year 65
Third Year 75
Fourth Year 90

22.3 An adult apprentice will be paid either the Level 1 rate of pay or
the rate prescribed by subclause 22,2, whichever is the higher.
An adult apprentice will progress through the steps within the
applicable level in accordance with subclause 15.1.

23. SUPPORTED WAGE

This Agreement incorporates the provisions of Schedule E to the
Educational Services (Schools) General Staff Award as in force from time
to time, provided that:

(a) the supported wage rates wiil be calculated using the rates of pay
contained in this Agreement instead of the minimum wage rates
provided under the Award; and

(b} the Employee will be entitled to all other terms and conditions of
employment under this Agreement.
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24. NATIONAL TRAINING WAGE

A General Employee empioyed on a national training wage will be paid in
accordance with the Training Wage - Provisions of the Miscellaneous

25.

Award.

SUPERANNUATION

25.1 DEFINITIONS

For the purposes of this clause:

(a)

(b)

()

(i)

(iif)

(iv)

(v)

“Basic Earnings” means.

the minimum annuai rate of salary/wage prescribed from
time to time for the Employee by Clause 17 - Salaries
for Teachers, and Clause 20 - Rates of Pay for
General Employees;

in the case of Teachers, allowances pursuant to Clause
18 - Promotion Positions for Teachers, subclause
19.4, and an allowance payable in respect of a promotion
position pursuant to an Annexure; and

in the case of General Employees, allowances pursuant to
subclauses 21.2, 3 and 8;

the amount of any payment made to the Employee
pursuant to Clause 32 - Salary Adjustment Formula
and Student Vacation Periods, and Clause 39
Termination of Employment; and

any other payment that is ‘ordinary time earnings’ (OTE)
as defined in subsection 6(1) of the Superannuation
Guarantee (Administration) Act 1992 (SGAA).

*Fund” means:

(i)
(i)
(i)

NGS Super or successor
Catholic Super or successor

any other superannuation fund approved in accordance
with the Commonwealth’s operational standards for
occupational superannuation funds which the Employee is
eligible to join and which is approved by the Employer as
a fund into which an Employee of that Employer may
elect to have the Employer pay contributions made
pursuant to this Agreement in respect of that Employee;
and
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(iii) an Employee’s existing superannuation fund (stapled
super fund),

(iv) provided that, if offered as a default Fund, the Fund offers
a MySuper product.

25.2 BENEFITS

(a) The Employer will, in respect of each Employee employed by
the Employer, and subject to the provisions of subclause
25.4, pay superannuation contributions into the Fund
nominated by the Employee, a stapled fund or such other Fund
as set out in paragraph 25.1(b) by applying the relevant
“Charge Percentage” as set out in section 19 of the SGAA, to
the Employee’s Basic Earnings.

(b) Any future increases to the charge percentage rate prescribed
by the SGAA will take effect at the date of commencement of
any such increase.

(c) Where a new Employee commences employment with the
Employer, the Employer will advise the Employee in writing of
the Employee’s superannuation entitlements under this
Agreement and of the available Funds, including NGS Super
within two weeks of the date of commencement of
employment. The Employee will advise the Employer in writing
of their choice of Fund. If the Employee does not nominate a
Fund, and does not have a stapled super fund, the Employer
may nominate a default Fund.

25.3 TRANSFERS BETWEEN FUNDS

If an Employee is eligible to belong to more than one Fund, the
Employee will be entitled to notify the Employer that the Employee
wishes the Employer to pay contributions in respect of the
Employee to a new Fund. The Employer will only be obliged to make
such contributions to the new Fund where the Employer has been
advised in writing:

(a) of the Employee’s application to join the other Fund; and

(b) that the Employee has notified the trustees of the Employee’s
former Fund that the Employee no longer wishes the
contributions which are paid on the Employee’s behalf to be
paid to that Fund.
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25.4 EXCEPTIONS

The Employer will not be required to make contributions under this
Agreement in respect of an Employee who:

(a) For any period the employee is absent from their employment
without pay,

or
(b) is otherwise referred to in section 27 of the SGAA.
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PART 7 - HOURS OF WORK
26. HOURS OF WORK FOR TEACHERS

26.1 This Agreement supplements the NES that deals with maximum
weekly hours. The ordinary hours of a Teacher may be averaged
over a twelve month period.

26.2 CO-CURRICULAR ACTIVITIES

The parties recognise that all Teachers are expected to participate
in co-curricular activities integral to the school’s program.

27. HOURS OF WORK FOR GENERAL
EMPLOYEES |

27.1 ORDINARY HOURS OF WORK

(a) The ordinary hours of work, of a full-time General Employee
exclusive of meal breaks will not, without the payment of
overtime, exceed 38 per week (or 76 hours rostered over a
fortnight).

(b) The ordinary hours of work will be worked on no more than
five days out of seven between the hours of 7.00am and
6.00pm Monday to Friday inclusive and between the hours of
7.30am and 12 noon on a Saturday.

(c) Notwithstanding paragraph 27.1(b), the ordinary hours for a
General Employee performing the work of a Cleaner will be
worked between the hours of 6.00am and 8.00pm Monday to
Friday inclusive.

(d) The parties to this Agreement acknowledge that there may be
circumstances where an individual General Employee would
prefer to work outside the prescribed ordinary span of hours.
In these circumstances, the Employee’s span of ordinary hours
may be changed by way of an individual Flexibility
Arrangement, as set out in Clause 5 - Individual Flexibility
Arrangement. Work performed within the revised span of
hours will not attract overtime rates.
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(e) The Employer will fix the General Employee’s ordinary hours of
work and the ordinary time of meal breaks. This will be
displayed in a conspicuous place accessible to the Employee or
in their contract of employment. A General Employee’s hours
of work will not be changed without payment of overtime for
work done outside the fixed hours, unless seven days notice
has been given, or a lesser period where there is mutual
agreement by the Employer and General Employee.

27.2 PART-TIME GENERAL EMPLOYEES

(@) The span of ordinary hours of work will be the same as those
worked by full-time General Employees as provided in
subclause 27.1 provided that the ordinary hours of work will
not exceed 8 hours per day, exclusive of meal breaks.

(b) Part-time General Employees who work additional hours will be
paid at the casual rate of pay applicable to the General
Employee’s position, provided that overtime rates will instead
be payable in respect of any:

(i) hours worked outside the span of ordinary hours;

(ii) hours that are worked in excess of eight hours per day;
and

(iii) hours that are worked in excess of 38 hours per week,

27.3 CASUAL GENERAL EMPLOYEES

The span of ordinary hours of work for casual General Employees
will be the same as those worked by full-time General Employees
and set out in subclause 27.1.

27.4 BROKEN SHIFTS

(a) A General Employee employed as a Bus Driver or Cleaner may
be rostered to work ordinary hours in a broken shift,
comprising of two periods of duty per day (exclusive of meal
breaks), with a minimum of two hours for each period of duty.

(b) The maximum spread between the start of the first period of
duty and the cessation of the second period of duty is
12 hours. Any hours in excess of these 12 hours will be paid as
overtime.

(c) General Employees working a broken shift will receive
payment of the broken shift allowance as set out in
subclause 21.8.
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28 WORK DURING PUPIL VACATION
PERIODS FOR GENERAL EMPLOYEES

28.1 General Employees who are not engaged to work for 48 weeks per
year and who receive an averaged rate of pay in accordance with
subclause 20.2 may be required by the Employer to undertake
additional occasional work during pupil vacation periods. Unless
otherwise agreed by the Employer and General Employee, the
additional occasional work during pupil vacation pericds will not
exceed seven days per school year.

28.2 Where an Employer requires that work be performed during pupil
vacation periods pursuant to subclause 28.1 the following will

apply:

(a) the Employer will give the General Employee four term weeks
written notice of the requirement to work during the pupil
vacation period;

(b) the notice will specify the time the General Employee is to
work during the pupil vacation period;

(¢) the General Employee will not be required to work on days
other than their normal working days per week and their
normal working hours on those days;

(d) the General Employee will not be required to work during the
period of their four weeks of annual leave which, unless
otherwise agreed, will typically be taken in a consecutive
period during the school summer vacation. Public holidays
extend the actual period of time off work during the
December/January closedown;

(e) Notwithstanding the above, a General Employee may agree to
waive the conditions found in paragraphs 28.2(a), (b), (¢)
or (d).

28.3 PAYMENT FOR WORK DURING PUPIL VACATION PERIODS

(a) Subject to subclauses 28.1 and 28.2, the General Employee
will be paid for each day worked during a pupil vacation period
at the appropriate casual rate for the General Employee’s
classification.

(b) The casual rate will be in addition to the usual averaged rate of
pay received by the General Employee per subclause 20.2.
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(¢) 1If a General Employee is notified by the Employer in
accordance with subclause 28.2 and then not required to
work on any day notified they will be paid at the appropriate
part-time rate of pay for the General Employee's classification
for that period(s), in addition to his or her ordinary pay.

28.4 GENERAL EMPLOYEE HAS PRIOR COMMITMENTS

(a) If a General Employee is unable to work during a particular
week during a pupil vacation period because of family
commitments or other activities planned during that week, the
General Employee will give the Employer notice of their
unavailability for that particular week. This should be given at
the time the Employer advises of the requirement to work
during the pupil vacation period.

(b) If despite the notice of the General Employee's unavailability
to work during one particular week in the pupil vacation period
in accordance with paragraph 28.4(a), an Employer still
requires the General Employee to work during that particular
week, discussions will be held between the Employer and the
General Employee and/or their Union.

28.5 WORK HEALTH AND SAFETY

A General Employee employed in the School Administrative Services
or Classroom and Learning Support Services streams will not be
required to be the only person present at the school. In the case of
all other Employees, appropriate measures will be adopted by the
Employer to ensure the health and safety of an Employee working
alone on school premises during pupil vacation periads.
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29. OVERTIME FOR GENERAL EMPLOYEES

29.1 REQUIREMENT TO PERFORM REASONABLE OVERTIME
(a) This clause only applies to General Employees.

(b} A General Employee may be required to perform reasonable
overtime and must be paid at overtime rates for work
performed either outside, or in excess of, the ordinary hours.

(c) A General Employee may refuse to work overtime in
circumstances where the working of such overtime would be
unreasonable. What is unreascnable or otherwise will be
determined having regard to:

(i) any risk to the General Employee’s health or safety;

(i) the General Employee's personal circumstances including
any family and carer responsibilities;

(iii) the needs of the school;

(iii) the notice (if any) given by the Employer of the overtime,
and by the General Employee of his or her intention to
refuse it; and

(iv) any other relevant matter.

29.2 OVERTIME RATES

(a) A General Employee will be paid overtime for all authorised
work performed outside of the ordinary hours of work, as
provided in the relevant subclauses of Clause 27 - Hours of
Work of General Employees as follows:

TIME WORKED OVERTIME RATE

Monday-Friday 150% of the unaveraged ordinary
hourly rate of pay for the first 2
hours and 200% of the
unaveraged ordinary hourly rate
of pay after that.

Midnight Friday to 200% of the unaveraged ordinary
Midnight Sunday hourly rate of pay

(b) In calculating overtime, each day’s work will stand alone.

(c) For work performed on Sunday a General Employee will be
paid at the overtime rate calculated in accordance with
paragraph 29.2(a) for a minimum payment of four hours’
work,
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29.3 MINIMUM BREAK BEFORE RESUMPTION OF DUTY

(a) Wherever reasonably practicable, overtime will be arranged so
that General Employees have at least ten consecutive hours off
duty between the work of successive days.

(b) A General Employee other than a casual General Employee
who works so much overtime between the termination of their
ordinary work on one day and the commencement of their
ordinary work on the next day that they have not had at least
ten consecufive hours off duty between those times will,
subject to this subclause, be released after completion of such
overtime until they have had ten consecutive hours off duty,
without loss of pay, for ordinary working time occurring during
such absence.

(¢) If, on the instruction of the Employer, a General Employee
resumes or continues work without having had such ten
consecutive hours off duty, they will be paid at double time
rates until they are released from duty for such period and
they then will be entitled to be absent until they have had ten
consecutive hours off duty without loss of pay for ordinary
working time occurring during such absence.

29.4 TIME OFF INSTEAD OF OVERTIME PAYMENT

(a) Where a General Employee has performed work on overtime,
the General Employee may elect, with the consent of the
Employer, to take time off in lieu of payment for overtime at a
time or times agreed with the Employer within 12 months of
the overtime being worked. Such election will be evidenced in
writing and kept with time and wages records. Overtime
worked in each pay period must be the subject of a separate
agreement. The agreement must state the number of hours
worked, that the Employee has agreed to take time off rather
than be paid for the overtime and that the Employee may
request at any time to be paid instead of taking time off, and
that if the Employee so requests, the overtime will be paid in
the next pay period following the request.

(b) If the General Employee requests at any time to be paid for
overtime covered by an agreement under paragraph 29.4(a)
but not taken as time off, or if time off for overtime that has
been worked is not taken within the period of 12 months
mentioned in paragraph 29.4(a), the Employer must pay the
General Employee for the overtime in the following pay period,
at the overtime rate applicable to the overtime when worked.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 65 of 126



(c) Overtime taken as time off during ordinary time hours will be
taken at the ordinary time rate, that is, an hour for each hour
worked, in respect of overtime worked between Monday and
Friday inclusive.

(d) Normal overtime rates for Saturday and Sunday as set out in
paragraph 29.2(a) will typically apply for those days,
provided that a General Employee may request that the
Employer provide time off instead of payment of overtime
equivalent to the number of hours of payment the Employee
would have received had they been paid overtime for such
work.

(e) A General Employee may not accumulate more than 20 hours
to be taken as leave in lieu of overtime payment.

(f} A General Employee will be paid any outstanding time in lieu of
overtime at the overtime rate applicable to the overtime when
worked if the General Employee’s employment terminates.

29.5 RECALL TO WORK

(a) A General Employee required to attend the Employer’s
premises or other location as required (except for the General
Employee’s residence) for a reason other than carrying out
rostered duties after leaving the place of employment
(whether notified before or after leaving the place of
employment) will be paid a minimum of two hours’ pay at the
appropriate rate for each such attendance.

(b) This subclause will not apply where a period of duty is
continuous with the completion or commencement of ordinary
working time (notwithstanding that the Employer may allow
the General Employee a reasonable meal break before, during
or after such attendance).

29.6 MAKE UP TIME

A General Employee may elect, with consent of the Employer, to
work make-up time under which the General Employee takes time
off during ordinary hours, and works those hours at a later time,
during the spread of ordinary hours provided in this Agreement, at
the ordinary rate of pay.
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30. MEALS AND REST BREAKS

30.1 MEAL BREAK FOR TEACHERS

A Teacher who works more than half a school day is entitled to at
least one uninterrupted 30-minute meal break during the school
day. However, an Employer may propose, and an affected Teacher
may agree to, an alternative arrangement (specified in writing).
Such alternative arrangement cannot be implemented if the
affected Teacher does not agree, and any such agreement will only
be effective for that school year.

Year 7-12 Teachers who are required to undertake supervision
during lunch will be free from face-to-face teaching for at least 30
minutes before or after this supervision. Year 7-12 Teachers who
are required to undertake supervision during morning recess will be
free from face-to-face teaching for at least 20 minutes before or
after morning recess.

30.2 MEAL BREAK FOR GENERAL EMPLOYEES

(a) Subject to paragraph 30.2(b), a General Employee who
works four hours or more is entitled to a meal break, of not
less than 30 minutes and not more than one hour, free of
duties, which will be taken no later than five hours after
commencing work. Such meal break will not be counted as
time worked and is unpaid.

(b} Provided that a General Employee who works between four
hours and not more than five hours may elect, but not be
required, to take a meal break in accordance with paragraph
30.2(a).

30.3 REST BREAK FOR GENERAL EMPLOYEES

A General Employee who works three hours or more in a day will be
entitled to a paid rest break of ten minutes, which will be counted
as time worked and taken at a time suitable to the Employer.
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PART 8 - LEAVE
31. ANNUAL LEAVE

31.1 ENTITLEMENT

All Employees (other than Casual Employees) are entitled to four
weeks of paid annual leave for each year of service. An Employee’s
entitlement to paid annual leave accrues progressively during the
school year according to the Employee’s ordinary hours of work, and
accumulates from year to year.

31.2 TAKING OF LEAVE

(a)

(b)

(c)

Employees are required tc take annual leave in a consecutive
period at the commencement of the school summer vacation
each year.

Annual leave is exclusive of public holidays (in accordance with
Clause 33 - Public Holidays).

Annual leave must be re-credited in accordance with the Act.
The Employer may direct that, in the case of a Teacher, any
re-credited leave be taken during non-term weeks.

31.3 ANNUAL LEAVE LOADING

(a)

(b)

(©)

An Employee is entitled to annual leave loading of 17.5%,
which is in addition to the annual leave payment owed to the
Employee.

Annual leave loading is automatically paid to an Employee as
soon as practicable after the first full pay period on or after 1
December each year, and is based on the Employee’s ordinary
hourly rate of pay as at 1 December (including promotion
positions and Special Education Teacher allowances paid to a
Teacher), but excluding overtime and other non-salary
payments. Where an Employee has been employed
continuously since the school service date, the payment of
annual leave loading on 1 December is on the basis that the
Employee has completed a full year of service with the
Employer.

Where the employment of an Employee is terminated for any
reason and at the time of termination the Employee has not
been given and has not taken the whole of the annual leave to
which they are entitled, they will be paid a loading calculated
in accordance with this subclause for the period not taken.
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32. SALARY ADJUSTMENT FORMULA AND
STUDENT VACATION PERIODS

32.1 Teachers, and general employees who receive an averaged salary
in accordance with subclause 20.2, will be paid throughout the
School Year including Student Vacation Periods except for annual
leave.

32.2 Salary during the Student Vacation Period is adjusted on a pro rata
basis if:

(a) commenced employment after the commencement of the
School Year or terminated employment;

(b) taken leave without pay of greater than 20 pupil days during
the School Year; or

(c) experienced a variation in FTE load or hours of work during the
School Year.

The payment provided in this clause includes entitlements to Annual
Leave under the relevant provisions of the Act. In all other
circumstances an Employee will be paid their ordinary pay
throughout each week of the student vacation periods.

In all circumstances the Employee will be paid their ordinary pay
throughout each week of the Student Vacation Periods.

32.3 If the employment terminates on the last day of a schooel term, the
Employee will be paid the value of any Student Vacation Period
payment calculated in accordance with Clause 32.2 upon
termination of employment for Student Vacation Periods
immediately following the termination of employment date.
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33.

PUBLIC HOLIDAYS

33.1

33.2

33.3

33.4

33.5

33.6

For the purposes of this Agreement, public holidays are as defined
in the Act and include New Year’s Day, Australia Day, Good Friday,
Easter Saturday, Easter Sunday, Easter Monday, Anzac Day, King’s
Birthday, Labour Day, Christmas Day, Boxing Day, and any other
day, or part day, recognised under the NES as a public holiday.

In addition to the public holidays set out in subclause 33.1, a
General Employee who is required to work 48 weeks per year, in
accordance with subclause 20.1, will be entitled to one additional
holiday in each calendar year, which must be taken within that
calendar year. This additional holiday will be cbserved on Holy
Thursday. Such additional holiday may be observed on an
alternative day to that set out above if agreed to by the majority
of affected Employees in a school and their Employer.

An Employee is entitled to be absent from their employment on a
day or part day that is a public holiday in the place where the
Employee is based for work purposes.

Fuil-time and part-time Employees will be entitled to the above
holidays without loss of pay, provided that an Employee will only
be paid for such holidays that occur on days the Employee is
normally or regularly rostered to work their ordinary hours.

An Employer may request an Employee to work on a public holiday
if the request is reasonable. An Employee may refuse the request
if the request is not reasonable or the refusal is reasonable. In
determining whether a request or refusal of a request to work on a
public holiday is reasonable, consideration will be given to criteria
set out in section 114(4) of the Act.

Where a General Employee has agreed to a request to work on a
public holiday specified in subclause 33.1, they will be paid at
the rate of double time and one-half the ordinary time rate with a
minimum payment of 2 hours.
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34. PERSONAL/CARER’S LEAVE

34.1 ENTITLEMENT TO PAID PERSONAL/CARER’S LEAVE - TEACHERS

(a) A new Teacher will receive a one~off entitlement to 15 days’
paid Personal/Carer’'s Leave upfront (pro rata for a part-time
Teacher) on commencement of their first temporary block or
permanent appointment in addition to Personal/Carer’s Leave
provided in paragraphs 34.1(b) and 34.1(c). This one-off
entitlement will not apply where the Teacher has transferred
their accrued Personal/Carer's Leave from a participating
employer as provided in the CSBB Leave Guideline.

ALL EMPLOYEES

(b) A full-time Employee will be entitled to 15 days’
Personal/Carer’s Leave for each year of service.
Personal/Carer’s Leave will accrue progressively during a year
of service according to an Employee’s ordinary hours of work,

(¢) A part-time Employee will be entitled to paid Personal/Carer’s
Leave in proportion to that number of hours they work in
proportion to a full-time Employee.

{(d) An Employee may take paid Personal/Carer’s Leave if the leave
is taken: '

(i) because the Employee is not fit or able to work due to;

(A) a personal illness, or personal injury, or an
unexpected personal emergency,

(B) family and domestic violence, and the Employee has
exhausted their paid family and domestic violence
leave entitlement; or

(ii)y to provide care or support to a member of the Employee’s
immediate family, or household member, and who
requires care or support because of:

(A) a personal illness or personal injury; or
(B) an unexpected emergency; or
(C) family and domestic violence.

(e) For the purposes of this clause an ‘unexpected personal
emergency’ is a circumstance that is unplanned, due to
circumstances beyond the Employee’s control and is of a
serious nature that requires the urgent attendance of the
Employee. An ‘unexpected emergency’ is a circumstance that
is unplanned, due to circumstances beyond the Employee’s
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immediate family or household member’s control and is of an
urgent and serious nature that requires the urgent attention of
the Employee to attend and provide care or support. The
urgent circumstance must be of such a nature that it cannot be
arranged outside of work time.

(fy When an Employee takes a period of paid Personal/Carer’s
Leave, the Employer must pay the Employee at the Employee’s
base rate of pay for the Employee’s ordinary hours of work in
the period. For the purposes of this clause *base rate of pay’
means the rate of pay payable to the Employee for his or her
ordinary hours of work, but not including any loadings,
monetary allowances (excepting promotion position and
Special Education Teachers allowances paid to Teachers and
the first aid allowance paid to General Employees pursuant to
paragraph 21.2 (c)) or overtime.

(g) Where applicable, if a public holiday occurs during an
Employee's absence on Personal/Carer’s Leave then such
public holiday will not be counted as Personal/Carer’s Leave.

34.2 NOTICE REQUIREMENTS

As soon as practicable, and where possible prior to the Employee
commencing such leave, an Employee will notify the Employer of:

(a) their intention to take Personal/Carer’s Leave;

(b) the reason for their absence, being a reason specified in
paragraph 34.1 (d); and

(c)} the period or expected period of their leave.
34.3 EVIDENCE REQUIREMENTS

(a) Evidence will not be required for the first three days of
Personal/Carer’'s Leave taken by an Employee in a school year.
For subsequent absences, the provisions set out in
paragraphs 34.3(b) to (d) will apply.

(b) FOR PERSONAL ILLNESS OR INJURY:

(i) An Employee will, upon request, provide evidence to the
Employer for each absence of two consecutive days or
more due to personal illness or injury.

(ii) The evidence may be a certificate from a medical
practitioner or evidence from a registered health
practitioner or other evidence that would satisfy a
reasonable person that the leave was taken for such a
purpose.
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(c) FOR UNEXPECTED PERSONAL EMERGENCY OR FAMILY
AND DOMESTIC VIOLENCE

An Employee will, upon request, provide evidence that would
satisfy a reasonable person of this unexpected personal
emergency or family and domestic violence. This could be a
statutory declaration, outlining the nature of the unexpected
personal emergency, or the fact of family and domestic
violence, and the circumstances preventing the Employee from
attending work.

(d) TO PROVIDE CARE OR SUPPORT TO A MEMBER OF THE
EMPLOYEE’'S IMMEDIATE FAMILY OR HOUSEHOLD
MEMBER

An Employee will, upon request:

(i) provide evidence that would satisfy a reasonable person
that the Employee needed to provide care or support to a
family or household member. Such evidence may include
a certificate from a registered medical practitioner or
certificate or other evidence from a registered health
practitioner, or statutory declaration, establishing the
iliness or injury of the person concerned and that the
illness or injury required care or supplort by another
person; or

(i) produce documentation that would satisfy a reasonable
person that the leave was taken for a permissible
occasion. Such evidence may include a statutory
declaration, establishing the nature of the unexpected
emergency or family and domestic violence, and that the
circumstances resulted in the person concerned requiring
care or support by the Employee.

34.4 EMPLOYER CONCERNS ABOUT THE TAKING OF
PERSONAL/CARER’S LEAVE

(a) Notwithstanding subclause 34.3, where an Employee has
either:

(i) taken frequent single days of Personal/Carer’s Leave; or
(ii) taken extended Perscnal/Carer’s Leave; or

(iii) taken frequent days of Personal/Carer’s Leave
immediately before and/or after a public holiday, or
immediately before and/or after a pupil vacation period,

(iv) the Employer may take the following action:
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(A) arrange a meeting in order to clarify their concerns
with the Employee;

(B) invite the Employee to respond verbally to the issues
raised by the Employer; and

(C) allow the Employee, if they wish, to seek the
assistance of a support person during meetings (this
may include a Union representative).

(b) After consideration of the Employee’s response, the Employer
may:

(i) require further evidence of illness/injury or care/support
responsibility;

(ii) request the Employee to obtain a second opinion from
another doctor at the Employer’s cost;

(iii) request a more detailed estimation of the likely length of
the absence;

(iv) require the Empioyee to obtain a medical report (at the
Employer’s cost) in relation to the likely period of
absence;

(v) discuss with the Employee any other action. This may
include but is not limited to the Employee applying for
flexible working arrangements.

(c) Action will only be taken pursuant to this subclause following
consultation between the Principal of the school and the
relevant CEO or CSO.

34.5 ACCUMULATION OF PERSONAL/CARER'S LEAVE

If the full entitlement of Personal/Carer’s Leave is not taken in any
year, any untaken portion will be cumulative from year to year.

34.6 UNPAID LEAVE FOR CARING PURPOSES

(a) An Employee, including a casual Employee, is entitled to take
up to two days unpaid carer’s leave for each occasion that a
member of the Employee’s immediate family, or household
requires care or support due to:

(i) a personal iliness or injury affecting the member; or
(ii) an unexpected emergency affecting the member; or

(iii) the birth of a child.
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(b) An Employee cannot take unpaid carer’s leave under this
subclause if the Employee could instead take paid
Personal/Carer's Leave.

(c) An Employee’s entitlement to take unpaid carer's leave under
this subclause is subject to the Employee meeting the notice
requirements set out in subclause 34.2, and the evidence
requirements set out in subclause 34.3.

(d) An Employer must not fail to re-engage a casual Employee
because the Employee accessed the entitlements provided for
in this clause. The rights of an Employer to engage or not to
engage a casual Employee are otherwise not affected.

34.7 SPECIAL LEAVE

(a) An Employee (other than a casual Employee) is entitled to be
absent from work on one working day each calendar year for
the purpose of taking paid Special Leave. The leave is non-
cumulative and will not be deducted from Perscnal/Carer’s
Leave accruals.

(b) Special Leave is available to be used to meet a scheduled
family commitment, where the timing of the commitment is
beyond the control of the Employee and where the
commitment cannot be scheduled outside work time (for
example, the graduation of a family member).

(c) The Employee will provide the Employer with reasonable notice
of their intention to take Special Leave to enable the Employer
to plan for such an absence.

(d) The Employer may seek further details regarding the nature of
the commitment and the reasons why the commitment cannot
be scheduled outside of work hours.
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35. PARENTAL LEAVE AND RELATED
ENTITLEMENTS

Except as varied by this clause, all other entitlements and requirements
relating to parental leave under the Act will apply. All periods of paid
parental leave will count as service for the purposes of this Agreement,
the Act and any other statutory entitlement. Periods of unpaid parental

- leave will not count as service, except as provided in paragraph
14.5(c) of this Agreement.

35.1 PAID PARENTAL LEAVE (INITIAL PRIMARY CARE-GIVER)

(a) An Employee will be entitled to take paid parental leave in
accordance with this subclause if:

(i) they have an entitlement to and take parental leave
under the Act; and

(ii) they will be the primary person responsible for the care of
the chiid from the child’s date of birth (being birth-related
leave under the Act) or, in the case of adoption (being
adoption-related leave under the Act) from the child’s
date of placement with the Employee.

(iii) For the avoidance of doubt the parent giving birth will be
presumed to be the initial care giver including where the
birth parent is hospitalised unless a medical certificate to
the contrary as soon as possible after the time of birth.

(b) Paid Parental Leave of up to 14 weeks will be paid at the rate
of pay the Employee would have received if the Employee had
not taken parental leave. For example, where an Employee is
on flexible working arrangements at the time of taking
parental leave, the rate of pay will be at the rate at the time of
taking the leave, i.e. the FTE or hours of the temporary
arrangement rather than the permanent FTE or hours of the
Employee. If the period of parental leave granted to the
Employee is for less than 14 weeks then the period of paid
parental leave will be for the lesser period.

(c) For Teachers and General Employees not required to work 48
weeks per year (i.e. paid an averaged rate of pay in
accordance with subclause 20.2), this period will be exclusive
of non-term weeks falling within the 14 week paid parental
leave period.

(d) The Employee may elect to be paid during the period of paid
leave in paragraph 35.1(b) either in accordance with the
usual Employer payment schedule or as a lump sum payment
in advance,
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(e) Where an Employee applies for a lump sum payment in
advance under paragraph 35.1(d), the Employee will give
the Employer at least one month’s notice of intention.

(f)y If an Employee has commenced paid parental leave and
subsequently the Employee’s pregnancy results in a stillbirth or
death of a child, the Employee will be entitled to retain
payment in accordance with this subclause equivalent to the
salary/wages for the period of parental leave taken by the
Employee,

(g) Other than by agreement with the Employer, Paid parental
leave will commence no earlier than 12 weeks (inclusive of
non-term weeks) prior to the expected date of birth or, in the
case of adoption, from the date of the child’s placement with
the employee for adoption.

(h) Non-term weeks within the period of paid parental leave wili
be deemed to be non-term days worked by the Teacher or
General Employee for the purpose of Clause 32 - Salary
Adjustment Formula and Student Vacation Periods.

(i) An Employee on paid parental leave in accordance with this
clause will not be employed as a casual employee by their
Employer during such paid leave.

(i) Superannuation will be payable on all paid parental leave
amounts paid pursuant to this clause.

(k) Where an Employee gives birth to a child while on unpaid leave
{other than parental leave in relation to the birth of the same
child) the Employee will be entitled to parental leave in
accordance with the Act. However, the Employee will not be
entitled to an additional 14 weeks’ payment in accordance with
paragraph 35.1(h).

Notation:

The Employers are of the view that, In the case of Teachers and
General Employees not required to work 48 weeks per year (i.e.
paid an averaged rate of pay subject to subclause 20.2), parental
leave should preferably commence on the day following the last
teaching day of a term and conclude on the day preceding the first
teaching day of a term. In order to facilitate this practice, the
Employers are prepared to extend the period of parental leave
beyond the maximum entitlement of the Act, should the Employee
agree to return from parental leave at the commencement of the
term immediately following the maximum period to be afforded by
the Act.
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35.2 PAID PARENTAL LEAVE (NOT INITIAL PRIMARY CAREGIVER)

(a) Where an Employee has an entitlement to, and takes, parental
leave under the Act but is not the initial primary care giver as
defined at paragraph 35.1(a), the Employee will be entitled
to paid parental leave in accordance with this subclause.

(b) The Employee will be entitled to two weeks’ paid parental
leave on and from the date of their child’'s birth, or on the day
on which their child or the primary care giver leaves hospital
following the child’s birth, or in the case of adoption, the date
of the child’s placement.

(c) The Employee and Employer may agree that the parental leave
entitlement provided in subclause 35.2(b) is taken at
another time in the four weeks before the date, or expected
date, of birth of the child or date of placement, and not later
than 12 months after the date of birth or placement. The
agreement must be recorded in writing.

(d) An Employee who was not the initial primary care giver, but
who subsequently becomes the primary person responsible for
the care of the child because the initial primary care giver has
returned to work or studies, will be entitled to a maximum
period of 12 weeks paid parental leave. This period of paid
parental leave must be taken within the 12-month period
commencing from the date of the child’s birth or in the case of
adoption, from the date of the child’s placement. Despite the
foregoing the Employer will use its best endeavours to
accommodate taking of this entitlement up to a period of 24
months after the date of birth or adoption. This period of up to
12 weeks paid parental leave is in addition to the two week
entitlement to paid parental [eave under paragraph 35.2(b).

(e) For Teachers and General Employees not required to work 48
weeks per year (i.e. paid an averaged rate of pay in
accordance with subclause 20.2), this period will be inclusive
of non-term weeks falling within the 12 week paid parental
leave pericd under paragraph 35.2(d). Provided that “non-
term weeks” will not include a period of four weeks of annual
leave to which the Employee is entitled and which is generally
taken in the first four weeks of the summer pupil vacation
period.

(f) Parental leave under this subclause will be paid at the rate of
pay the Employee would have received if the Employee had
not taken parental leave.
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(g) The Employee may elect to be paid during the period of ieave
in paragraph 35.2(d) either in accordance with the usual
Employer payment schedule or as a lump sum payment in
advance.

(h) If requested by the Employer, the Employee must provide
evidence and details that would satisfy a reasonable person
that the initial primary care giver has resumed work or studies
and the Employee has assumed the role of primary care giver.

(i) The entitlement to paid parental leave in paragraphs 35.2(b)
and (d) is inclusive of, and not in addition to, the Employee’s
entitlement to take unpaid parental leave (including concurrent
leave) in accordance with the Act.

35.3 PRIOR SERVICE WITH ANOTHER EMPLOYER OR CATHOLIC
INDEPENDENT SCHOOL IN NSW OR THE ACT

For the purposes of eligibility for paid parental leave under this
clause, an Employee who is not eligible for such leave because they
have less than 12 months continuous service as required under the
Act, will nevertheless be deemed to have completed 12 months of
continuous service with the current Employer if, immediately prior
to commencement of service with the current Employer, they had
12 months of continuous service with a Catholic diocesan or
independent School operating in NSW or the ACT.

35.4 NOTICE PERIODS

Notice periods for parental leave applications are provided under
the Act.

35.5 TEMPORARY EMPLOYEES

(a) A temporary Employee will be entitled to paid parental leave in
accordance with subclause 35.1 and 35.5 if they have an
entitlement to and take parental leave under the Act and all
other relevant criteria required under this clause 35 are
satisfied.

(b) If the employment of a temporary Employee ceases after the
commencement, and before the completion, of a period of paid
parental leave granted under subclause 35.1, the temporary
Employee wiil be paid the remaining balance of the 14 weeks
paid parental leave entitlement, provided the temporary
Employee has completed at least three years continuous
service with the Employer at the time of cessation of
employment. The payment will be made as a lump sum
payment within 14 days of the cessation of their employment.
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35.6 CASUAL EMPLOYEES

An Employer will not fail to re-engage an eligible casual Employee
because:

(a) the Employee is expecting the birth of their child; or

(b) the Employee is or has been immediately absent on parental
leave,

The Employer’s rights in relation to engagement and re-
engagement of casual Employees are not affected, other than in
accordance with this clause.

35.7 COMMUNICATION DURING PARENTAL LEAVE

(a) Where an Employee is on parental leave and a definite decision
has been made to introduce significant change at the
workplace, the Employer will take reasonable steps to:

(i) make information available in relation to any significant
effect the change will have on the status or responsibility
level of the position the Employee held before
commencing parental leave; and

(ii) provide an opportunity for the Employee to discuss any
significant effect the change will have on the status or
responsibility level of the position the Employee held
before commencing parental leave.

(b} The Employee will take reasonable steps to inform the
Employer about any significant matter that will affect the
Employee's decision regarding the duration of parental leave to
be taken, whether the Employee intends to return to work, and
whether the Employee intends to request to return to work on
a part-time basis.

(c) The Employee will also notify the Employer of changes of
address or other contact details that might affect the
Employer's capacity to comply with paragraph 35.7(a).

35.8 RIGHT TO REQUEST EXTENSION OF PARENTAL LEAVE

Employees may request extensions to parental leave in accordance
with the Act.
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36. LONG SERVICE LEAVE

36.1 APPLICABILITY OF LONG SERVICE LEAVE ACT 1955 (NSW)

The provisions of the Long Service Leave Act 1955 (NSW) will apply
except to the extent that this Agreement provides for a more
favourable outcome in a particular respect.

36.2 LONG SERVICE LEAVE ENTITLEMENT FOR TEACHERS
The long service leave entitlement of a Teacher will be:

(a) in respect of fuli-time service of less than ten years’ service,
6.5 days per year of service;

(b) in respect of full-time service completed by the Teacher of 10
or more years, 10 days per year of service; and

(¢) in respect of part-time service, or continuous casual service
completed by the Teacher, a pro rata amount of the
entitlement in paragraphs 36.2(a) and (b), calculated
according to the FTE of the Teacher during the period of part-
time or casual service.

In respect of continuous casual service completed by the
Teacher, a pro rata amount of the entitlement in paragraphs
36.2(a) and (b), calculated according to the number of days
the casual Teacher works during a year as it bears to 203
days. For example, over a year a casual Teacher works 101.5
days. The casual Teacher’s FTE is 0.5 (101.5 + 203).
Therefore, during that year the casual Teacher has accrued
either 3.25 days (0.5 x 6.5 days) or 5 days (0.5 x 10 days) of
long service leave {depending on the length of continuous
service of the casual Teacher).

36.3 LONG SERVICE LEAVE ENTITLEMENT FOR GENERAL EMPLOYEES

Subject to subclause 36.4, the long service leave entitlement of a
General Employee will be:

(a) in respect of full-time service completed by the General
Employee, 49.4 hours per year of service;

(b) where a General Employee works part-time or has continuous
service as a casual, the General Employee will accrue leave on
a pro rata basis according to the number of hours worked by
the employee in a week compared to 38, where a full-time
employee accrues 49.4 hours of leave for each year of service.
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36.4 ACCRUAL OF LONG SERVICE LEAVE UNDER PREVIOUS
INDUSTRIAL INSTRUMENTS

(a) Any Long Service Leave accrued by an Employee under a
previous agreement or award or contract of employment prior
to the Commencement Date will be preserved to the credit of
the Employee.

36.5 CONDITIONS OF TAKING LONG SERVICE LEAVE

(a) Conditions in respect of the taking of long service leave are
provided in this subclause.

(b) LONG SERVICE LEAVE IN SHORT PERIODS

Notwithstanding and subject to paragraph 36.5(3), long
service leave in short periods is granted subject to the
following conditions:

(i) provided that it is not in the first four weeks of a school
year; and

(ii) one school term of notice may be required for leave in
excess of four weeks duration; five weeks notice will be
required for leave of four weeks or less.

(c) LONG SERVICE LEAVE ON HALF PAY

Provided that the minimum period of leave is two weeks, a
Teacher may elect to receive long service leave payments at
half pay for the period of leave. The parties understand that
the anniversary date for the accrual of entitlements will not be
affected by the taking of long service leave at half pay.
Entitlements will be accrued at the 0.5 rate during the period
of any long service leave taken at half pay.

(d) PART-TIME TEACHERS - COMPRESSION

A part-time Teacher may compress the days of accrued [ong
service leave into full-time equivalents, thereby taking a
shorter period of leave than would otherwise apply, albeit at a
higher weekly {i.e. full-time equivalent) salary rate.

(e) An Employee will, at a minimum, be entitled to take any
accrued long service leave upon completion of ten years’
service and on completion of each additional five years’ service
thereafter

(f) NOTICE TO TAKE LEAVE

When an Employee becomes entitled to Long Service Leave in
respect of the Employee’s service with the Employer, the
Employer must give the Employee, and the Employee must
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take, the leave as soon as practicable, having regard to the
needs of the Employer.

(i) The Empioyer must give the Employee not less than two
school terms notice of any requirement to take leave.

(iily A General Employee must provide the Employer with
reasonable notice of his or her intention to take leave

(ii) Unless the Employer otherwise agrees, a Teacher must
give not less than two school terms notice of their
intention to take [eave.

(g) Long service leave accrued by the Employee will normally be
taken at the Employee’s current FTE / weekly hours at the
time of taking the long service leave, unless otherwise agreed.
For the purposes of this paragraph 36.5(g) current FTE for
casual Teachers means the number of casual days worked in
the 12 month period immediately before the long service leave
is taken as it bears to 203 days; and current weekly hours for
casual General Employees means the average number of
weekly hours worked in the 12 month period immediately
before the long service leave is taken as it bears to 38 hours
per week.

(h) PAYMENT OF CASUAL EMPLOYEE ON LONG SERVICE LEAVE

A casual Employee will be paid as per the FTE calculated in
accordance with paragraph 36.5(g) at his or her current
daily or hourly rate at the time he or she takes the leave.

(i} LONG SERVICE LEAVE AND PUPIL VACATION PERIODS

(a) Long Service Leave will be exclusive of pupil vacation
periods adjacent to or within the period of leave, except
in the case of General Employees employed to work 48
weeks per year pursuant to subclause 20.1.

(b) Subject to the provisions of the relevant Diocesan
Annexure, where a Teacher wishes to take a short block
of long service leave of less than one term immediately
before or immediately after a pupil vacation period but
neither in accordance with paragraph 36.5(j) norin
accordance with other Employer policy on long service
leave, then the Employer may impose that the leave is
inclusive of the pupil vacation period adjacent to or within
the period of leave.
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(j) LONG SERVICE LEAVE IN SHORT BLOCKS

(i) A Teacher who has five years of continuous service may
apply to access short blocks of long service leave (of less
than a term). The application may be approved at the
discretion of the Employer having regard to:

(A) the educational needs of the students;
(B) the critical times of the school year;
(C) the personal circumstances of the Teacher;

(D) the notice given and the period of [eave requested
by the Teacher; and

(E) if applicable to that Employer, whether the total
number of absences of the Teacher on long service
leave in a year is in accordance with Employer
policy.

(i) Where an application for a short block of long service
leave is approved pursuant to this paragraph, the leave
will be exclusive of pupil vacation pericds adjacent to or
within the period of leave. Note - refer to the relevant
Diocesan Annexure for additional provisions for Teachers
facilitating the taking of short blocks of leave.

(k) LONG SERVICE LEAVE AND LEAVE WITHOUT PAY

(i) A Teacher may request and be granted leave without pay,
to be taken in addition to long service leave, such that
the total period of leave comprises one or more complete
school terms. The Employer will ordinarily consent to such
an arrangement as long as the full period of paid leave
and leave without pay is in the same year.

(ii) Wherea Teacher is entitled to an amount of long service
leave which is in excess of a school term the Teacher may
elect not to take that part of the long service leave which
is in excess of a term (the deferred leave), until such time
as the Teacher accumulates further entitlements which,
when taken together with the deferred leave, enables
long service leave to be taken for a whole term.

(I) LONG SERVICE LEAVE AND PARENTAL LEAVE

A Teacher who has five years of continuous service with an
Employer at the commencement of parental leave may apply
to take and wiil be granted some or all of their pro rata long
service leave during a period of unpaid parental leave,
provided that the total period of leave does not exceed the
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period of parental leave that the Teacher would be otherwise
entitled to take under the Act. The Teacher will give notice in
writing of such application not less than four weeks prior to the
intended date of commencement of parental leave.

(m) LONG SERVICE LEAVE AND CASUAL EMPLOYMENT
A part-time Employee may work casually whilst on long service
leave, provided they do work on the days that are the normal
rostered days of employment.

(n) LONG SERVICE LEAVE AND PUBLIC HOLIDAYS
A period of long service leave is exclusive of a public holiday
falling within it.

36.6 CASHING OUT LONG SERVICE LEAVE

After ten years’ service with the Employer, an Employee may elect
to ‘cash out’ a portion of their long service leave as follows:

(a) the minimum leave entitiements under applicable State or
Territory Long Service Leave legislation must remain after a
portion of Long Service Leave is cashed out. This is because it
is prohibited to cash out long service leave under State and
Territory Long Service Leave legislation;

(b) the Employee must elect in writing to cash out this extra
portion of Long Service Leave; and

(c) the Employee’s entitlement to long service leave will be
reduced by the extent of such payment.

36.7 PAYMENT OF LONG SERVICE LEAVE ON TERMINATION

In the case of an Employee who has completed at least five years’
service with an Employer and the service of the Employee is
terminated or ceases for any reason, the Employee must be paid
their accrued long service leave balance calculated in accordance
with this clause.

36.8 SERVICE

(a) An Employee who takes approved leave without pay (including
unpaid parental leave) will be deemed to have had continuous
service, notwithstanding the fact that the service was
interrupted by such leave. However, the period of the unpaid
leave must not be taken into account in calculating the period
of service for the purpose of long service leave accrual. This
provision does not apply to an Employee who takes unpaid
community service leave under the Act, as an Employee who
takes a pericd of unpaid community service leave under the
Act will accrue long service leave during such period.
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(b) An Employee whose employment terminates with an Employer

within one week of the end of any school term and is
reappointed by the same Employer within the first two weeks
after the commencement of the next school term, will be
deemed to have had continuous service for the purposes of
long service leave.

37. OTHER LEAVE

37.1 COMPASSIONATE LEAVE FOR EMPLOYEES OTHER THAN CASUAL
EMPLOYEES

(a) An Employee (other than a casual Employee) will be entitled to

paid compassionate leave as set out in the table below:

CIRCUMSTANCE IN WHICH
LLEAVE IS GRANTED

MAXIMUM NUMBER OF PAID
COMPASSIONATE LEAVE
DAYS PER OCCASION

On the death of an immediate
family member or household
member (including
attendance at their funeral)

3 days

When an immediate family
member or household
member contracts or
develops a personal illness or
sustains a personal injury that
poses a serious threat to his
or her life

2 days

A baby in their immediate
family or household is
stillborn

2 days

The Employee or their spouse
/de facto partner has a
miscarriage

2 days

(b) An Employee must notify the Employer as soon as practicable

(c)

of their intention to take leave under paragraph 37.1(a) and
must advise the Employer of the period or expected period of
the leave.

An Employee may be required to provide the Employer with
satisfactory evidence of the death, personal illness or injury,
stillbirth or miscarriage.

Catholic Schools Broken Bay Enterprise Agreement 2024

Page 86 of 126



(d) Where an Employee takes compassionate leave in accordance
with paragraph 37.1(a) the Employer, in its discretion, may
grant the Employee additional leave as leave without pay or
leave with pay.

(e) Where an Employee requests leave to attend a funeral for a
person not specified in paragraph 37.1{(a), the Employer in
its discretion may grant the Employee leave, which will be
deducted from the Employee’s entitlement to Personal/Carer’'s
Leave in clause 34 - Personal/Carer’s Leave.

(f) An Employee may take compassionate leave in conjunction
with Personal/Carer’s leave. In determining such a request, the
Employer will give consideration to the circumstances of the
Employee and the reasonable operational requirements of the
school.

37.2 COMPASSIONATE LEAVE ENTITLEMENT FOR CASUAL EMPLOYEES

(a) A casual Employee is entitled to up to three days of unpaid
compassionate leave on each occasion when a member of the
Employee’s immediate family, or a member of the Employee’s
household:

(i) contracts or develops a personal iliness that poses a
serious threat to his or her life; or

(ii) sustains a personal injury that poses a serious threat to
his or her life; or

(iii) dies; or
(iv) gives birth to a baby that is stillborn; or

(v) the casual Employee or their spouse/de facto partner has
a miscarriage.

(b) A casual Employee must notify the Employer as soon as
practicable of their intention to take unpaid leave in
accordance with paragraph 37.2(a) and must advise the
Employer of the period or expected period of the leave.

(c) A casual Employee may be required to provide the Employer
with satisfactory evidence of such death, personal iliness cr
injury, stillbirth or miscarriage.

(d) An Employer must not fail {o re-engage a casual Employee
because the Employee has accessed the entitlements provided
in this subclause. The rights of an Employer to engage or not
engage a casual Employee are otherwise not affected.
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37.3 COMMUNITY SERVICE LEAVE

(a) An Employer will provide an Employee with community service
leave in accordance with the Act and this subclause.

{(b) Where the involvement of an Employee (other than a casual
Employee) in a community service activity has been approved
by the Employer after consideration of the needs of the School,
an Employee will be entitled to paid leave of not more than
five days in any school year (unless otherwise agreed with the
Employer) for emergency leave for service to the community.
Examples of purposes for which such leave may be granted
include to work in the State or Territory Emergency Service or
Volunteer Fire Brigade. An Employee will otherwise be entitled
to unpaid leave for an eligible community service in
accordance with the Act.

(¢) An Employee (other than a casual Employee) who is required
to attend for jury service during ordinary working hours will be
provided with paid leave for this purpose. The Employee will be
required to reimburse to the Employer any monies payable to
the Employee for such attendance (excluding reimbursement
of expenses) which required the Employee’s absence from
School.

(d} The Employee must notify the Employer as soon as possible of
the date upon which he or she is required to attend for jury
service. The Employee must provide to the Employer a copy of
the summons to attend jury duty and a record of payments
received as proof of attendance.

37.4 MILITARY RESERVE LEAVE

An Employee who is a member of the Australian Military Reserve or
other Australian military forces will be granted unpaid leave for the
purpose of attending any compulsory camp or posting.

37.5 EXAMINATION AND STUDY LEAVE

An Employee (other than a casual Employee) who, for the purposes
of undertaking training relevant to their employment, enrols in any
course approved by the Employer at a recognised higher education
institution, will be granted leave:

(a) With pay on the day of any examination required in the
course;

(b) With pay on the day of their graduation; and

(¢) Without pay for the purpose of attending any compulsory
residential school which is part of such course.
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37.6 OVERSEAS VOLUNTEER PROGRAMS

An Employee (other than a casual Employee), who has completed at
least five years continuous service with their Employer, will be
entitled to leave without pay to work in an overseas volunteer
program approved by the Employer. The leave will normally be
granted for one year but may be granted for up to two years if
required by the relevant volunteer program and agreed by the
Employer. Such leave without pay will not break continuity of
service but does not count as service with the Employer for the
purpose of long service leave or any other accrued entitlements.

37.7 PAID FAMILY AND DOMESTIC VIOLENCE LEAVE

(a) An Employee is entitled to 10 days’ paid family and domestic
vioclence leave in a 12 month period if:

(i) the Employee is experiencing family and domestic
violence; and

(i) the Employee needs to do something to deal with the
impact of the family and domestic violence; and

(iii) it is impractical for the Employee to do that thing outside
the Employee’s hours of work.

(b) The leave is available in full at the start of each 12 month
period of the Employee’s employment and is non-cumulative.

(¢) For the purposes of this subclause 37.7, family and domestic
violence is as defined in the Act.

(d) An Employee wishing to access paid family and domestic
violence leave provided under this subclause 37.7 must
comply with the evidence and notice requirements relating to
family and domestic violence leave set out in the Act.

37.8 PAID EMERGENCY DISASTER LEAVE

(a) The parties to this Agreement recognise the importance of
keeping schools open wherever possible during times of
natural disasters and, should schools need to be closed for a
time, to reopen them as soon as possible.

(b} Employees will assist with keeping schools open to support
students, families, and the community and to provide
continuity of teaching and learning as far as is feasible and
safe to do so. Employees will attend work unless prevented by
circumstances described in paragraph 37.8(c) or are
otherwise on approved leave. Subject to paragraph 37.8(c),
Employees may be asked to assist with preparing for a
reopening of a school damaged by a declared natural disaster.
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(c) A full-time or part-time Employee who is unable or prevented
from attending work because of a declared natural disaster
and cannot work remotely will be granted a maximum of five
days’ paid leave per calendar year {non-cumulative) in the
following circumstances:

(i) they must remain at home because transport services
and facilities are disrupted or discontinued and they are
not able to reach a place of work in a timely or safe
manner; or

(iiy they are away from their usual residence and are
unavoidably delayed in returning to work due to identified
and specific disruptions to transport services and
facilities; or

(iii) they are required to leave work early and return home to
ensure their personal safety, the safety of their family or
the protection of their property or because the availability
of transport services and facilities may be disrupted or
discontinued; or

(iv) they must remain at home to have essential temporary
repairs effected, restore or replace essential belongings,
complete necessary clean-up for safety or to enable
occupation of residence.

(d) In respect of the entitlement set out in paragraph 37.8(c),
an employee may be required to provide satisfactory evidence.

(e) The Employee will advise the Employer as soon as possible of
their intention to apply for leave pursuant to this subclause
37.8, the expected duration and the reason for the absence,

(f) If a natural disaster is declared retrospectively and a full-time
or part-time Employee has already taken other leave because
of that declared natural disaster in the circumstances set cut in
paragraph 37.8(c), the Employee may apply for that other
leave (including unpaid leave) to be converted to paid
emergency disaster leave up to a maximum of five days per
calendar year.

(g) For the purpose of this clause, the Employee’s “*home”, means
the Employee’s principal place of residence only.

Note: A full-time or part-time Employee who is impacted by a
natural disaster (whether declared or not) may be entitled to apply
for paid personal/carer’s leave under Clause 34 -
Personal/Carer’'s Leave of this Agreement. An Empioyee who is
unable to or prevented from attending work because of floods,
severe snowfall or storms, bushfires or other natural emergencies in
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the circumstances in subparagraphs 37.8(c)(i) to (iv) and
cannot work remotely will be considered to be affected by the
unexpected personal emergency for the purposes of Clause 34 -
Personal/Carer’s Leave. For clarity, personal/carer’s leave cannot
be taken concurrently with paid emergency disaster leave.

37.9 LEAVE PORTABILITY

(a) The Employer supports the principle of leave portability in
respect of Personal/Carer’'s Leave and Long Service Leave for
employees in relation to participating employers.

(b) The Employer will facilitate transfer of Personal/Carer’s Leave
and Long Service Leave for Employees taking up and leaving
employment with the Employer and moving to and from
employment with a participating employer.

{(c) Where an Employee confirms to the Employer they wish to
access portability for these leave entitlements the following
arrangements will apply.

{(d) Where an Employee is taking up employment with the
Employer, the Employer will provide a transfer arrangement to
the incoming employer confirming the Employee’s leave
entitlements where a reciprocal transfer arrangement is in
place with the incoming participating employer.

(e) The Employer will publish and maintain a CSBB Leave
Guideline confirming details of all participating employer and
the level of participation by participating employers (i.e. after
1 year or 5 years of service by the Employee) and providing
for the transfer of up to 150 days accrued personal leave to
another Participating Employer.

(f) The Employer will not alter its level of participation in respect
of participating employers without the prior consent of the
Union.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 91 of 126



PART 9 - SUSPENSION AND TERMINATION
OF EMPLOYMENT

38. SUSPENSION

38.1 Notwithstanding any of the provisions in this Agreement, an
Employer may suspend an Employee with or without pay while
considering any matter which in the view of the Employer could
lead to the Employee’s summary dismissal.

38.2 Suspension without pay will not be implemented by the Employer
without prior discussion with the Employee and will not, except
with the Employee’s consent, exceed a period of four weeks. A
General Employee must not be suspended without pay for any
period without their consent.

39. TERMINATION OF EMPLOYMENT
39.1 NOTICE OF TERMINATION

(a) An Employer must not terminate an Employee’s employment
unless the Employer has given the Employee written notice of
the day of the termination. The day of termination cannot be
before the day the notice is given.

{b) An Employer must not terminate an Employee’s employment
unless:

(i the time between the giving of notice and the day of the
termination is at least the minimum period of notice set
out in paragraph 39.1(c), or

(i) the Employer has paid the Employee payment in lieu of
notice of at least the amount the Employer would have
been liable to pay the Employee had the Employee
continued to work until the end of the notice period.
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(¢) The employment of an Employee {other than a casual
Employee) will not be terminated without the provision of
notice in accordance with the following table:

EMPLOYEE MINIMUM PERIOD OF NOTICE

Four school term weeks’ notice which must

expire in the term it is given either:
Teacher At the end of the said school term; or

At least two weeks before the end of the

said school term.

General According to years of continuous service as
Employee set out below:

. . Minimum Period
Period of Service

of Notice
Not more than 1 year 1 week
More than 1 year but

2 weeks
not more than 3 years
More than 3 vears but

3 weeks
not more than 5 years
More than 5 years 4 weeks

(d) In addition to the notice periods specified in paragraph
39.1(c), an Employee aged over 45 years and who has
completed at least 2 years continuous service with the
Empioyer is entitled to one additional week’s notice from the
Employer.

(e) An Employee is required to give the same notice of termination
to their Employer as set out in paragraph 39.1(c) except
that there is no requirement on the Employee to give the
additional notice set out in paragraph 39.1(d).

(f) The notice periods above will not affect the right of the
Employer to dismiss any Employee without notice for serious
misconduct and in such case salary will be paid up to the time
of dismissal only.

(g) The employment of a casual General Employee may be
ferminated by one hour’s notice by either party or in the case
of a casual Teacher a half day’s notice by either party.
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39.2 PAYMENT ON TERMINATION

(a) Employees will, upon termination of employment be paid all
salary or wages and other monies due, including any payments
which may be due in lieu of annual leave (under the applicable
provisions of clause 31 - Annual Leave, clause 32 - Salary
Adjustment Formula and Student Vacation Periods
and/or clause 36 - Long Service Leave.

(b) 1If an Employee fails to give the notice specified in paragraph
39.1(e), the Employer may withhold from any amounts
payable under this Agreement, an amount for the period of
notice not given by the Employee. Any such deduction made
by an Employer must be authorised by the Employee in
accordance with section 324 of the Act.

(c) If the Employer has agreed to a shorter period of notice than
that required under paragraph 39.1(e) then no amount can
be withheld under paragraph 39.2(b).

39.3 STATEMENT OF SERVICE

(a) On termination of employment the Employer will, on request,
provide an Employee with a Statement of Service.

(b) Upon request, a casual Employee will be suppiied with a
Statement of Service which sets out the number of days of
duty undertaken by the Employee during the period of
engagement.

40, CONSULTATION AND REDUNDANCY
40.1 APPLICATION OF THIS CLAUSE

(a) This clause shall apply in respect of employees employed in
the classifications specified by the Agreement.

(b) Subclauses 40.4 and 40.5 do not apply to casual employees.

(¢) Notwithstanding anything contained elsewhere in this
Agreement, subclause 40.5 does not apply to employees with
less than one year's continuous service.

(d) This clause shall not apply:

(i} Where employment is terminated as a consequence of
conduct that justifies instant dismissal;

(i) In the case of apprentices;
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(iii) In the case of employees who were engaged for, and
whose employment terminated at the conclusion of, a
specific period of time or a specified task or tasks;

(iv) where employment is terminated due to the ordinary and
customary turncver of labour; or

(v) The Employer has provided the Employee with an
alternative role within or redeployment within the
Employer’'s enterprise in accordance with Section 389(2)
of the Act.

40.2 EMPLOYERS DUTY TO NOTIFY AND DISCUSS

(a) Where the Employer has made a definite decision to introduce
major changes in production, program, organisation, structure
or technology that are likely to have significant effects on
Employees, The Employer shall notify the Employees who may
be affected by the proposed changes and the Union on the
decision to introduce major change. The Employer will notify
the Union as soon as practicabie and no later than the same
day on which the affected Employees are formally notified of
the changes.

(b) The Employer shall discuss with the Employees affected and
their representative, which may include the union to which
they belong, the introduction of such changes and the likely
effect on the Employees and the measures taken to avert or
mitigate the adverse effects of such changes.

(c) ‘Significant effects’ include termination of employment, major
changes in the composition, operation or size of The
Employer's workforce or in the skills required, the elimination
or diminution of job opportunities, promotion opportunities or
job tenure, the alteration of hours of work, the need for
retraining or transfer of Employees to other work or locations
and the restructuring of jobs.

40.3 DISCUSSIONS BEFORE TERMINATION

(a) Where an Employer has made a definite decision that the
Employer no longer wishes the job the Employee has been
doing done by anyone and that decision may lead to the
termination of employment, the Employer shall hold
discussions with the Employees directly affected and with their
representative, which may include the union to which they
belong.

(b} The discussions shall take place as soon as is practicable after
the Employer has made a definite decision which will invoke
the provisions of paragraph 40.3(a) and shall cover, inter
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alia, any reasons for the proposed terminations, measures to
avoid or minimise the terminations and measures to mitigate
any adverse effects of any termination of the Employees
concerned.

(c) For the purposes of the discussion the Employer shall, as soon
as practicable, provide in writing to the Employees concerned
and their representative, which may include the union to which
they belong, all relevant information about the proposed
terminations including the reasons for the proposed
terminations, the number and categories of Employees likely to
be affected, and the number of Employees normally employed
and the period over which the terminations are likely to be
carried out. Provided that any Employer shall not be required
to disclose confidential information the disclosure of which
would adversely affect the Employer.

40.4 NOTICE

(a) Where employment is terminated under this clause, applicable
notice under Clause 39 will be provided to the Employee.

(b) Where an Employee is transferred to lower paid duties for
reasons set out in subclause 40.2 including without limitation
loss of a Promotion Position, the Employee shall be entitled to
the same period of notice of transfer as the Employee would
have been entitled o if the Employee’s employment had been
terminated. The Employer may, at the Employer’s option,
make payment in lieu thereof of an amount equal to the
difference between the former ordinary time rate of pay and
the new ordinary time rate for the number of weeks of notice
still owing.

(¢} Where an Employee loses a permanent promotion position but
remains in an underlying teaching role for reasons set out in
subclause 40.3 the Employee shall be entitled to the same
period of notice of transfer as the Employee would have been
entitled to if the Employee’s employment had been terminated
to if the Employee’s employment had been terminated under
this clause , and the Employer may at the Employer’s
discretion make payment in lieu thereof of an amount equal to
the difference between the former ordinary time rate of pay
and the new ordinary time rate of pay for the number of weeks
of notice sill owing.

(d) A severance payment under subclause 40.5 will be payable
calculated on the difference in weekly pay between a teacher
classification and the Promotion Position with years of service
determined on length of service in the promotion position.
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40.5 SEVERANCE PAY

(a) Where an Employee is to be terminated pursuant to this
clause, subject to further order of the Fair Work Commission,
the Employer shall pay the following severance pay in respect
of a continuous period of service:

(i} If an Employee is under 45 years of age, the Employer
shall pay in accordance with the following scale:

YEARS OF SERVICE ENTITLEMENT
Less than 1 year Nil

1 year and less than 2years 4 weeks

2 years and less than 3 years 7 weeks

3 years and less than 4 years 10 weeks

4 years and less than 5 years 12 weeks

5 vears and less than 6 years 14 weeks

6 years and over 16 weeks

(ily Where an Employee is 45 years of age and over, the
entitlement will be in accordance with the following scale:

YEARS OF SERVICE ENTITLEMENT
Less than 1 year Nil

1 year and less than 2 years 5 weeks

2 years and less than 3 years 8.75 weeks

3 years and less than 4 years 12.5 weeks

4 years and less than 5 years 15 weeks

5 years and less than 6 years 17.5 weeks

6 years and over 20 weeks

(iii) A week’s pay means the all-purpose rate of pay for the
Employee concerned at the date of termination, and shall
include, in addition to the ordinary rate of pay, over
Agreement payments, shift penalties and allowances
provided for in this Agreement.

(b) COMPENSATION FOR LOSS OF HOURS

Where a General Employee accepts a reduction of working
hours of 6 or more hours per fortnight, the Employee will
receive compensation for loss of hours. A pro rata payment will
be made in accordance with the severance payments set out in
paragraph 40.5(a).

(c) INCAPACITY TO PAY

Subject to an application by the Employer and further order of
the Fair Work Commission, an Employer may pay a lesser
amount {or no amount) of severance pay than that contained
in paragraph 40.5(a).
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The Fair Work Commission shall have regard to such financial
and other resources of the Employer concerned as the Fair
Work Commission thinks relevant, and the probable effect
paying the amount of severance pay in paragraph 40.5(a)
will have on the Employer.

(d) ALTERNATE EMPLOYMENT

Subject to an application by the Employer and further order of
the Fair Work Commission, an Employer may pay a lesser
amount {(or no amount) of severance pay than that contained
in subclause 40.5 if the Employer obtains acceptable
alternative employment for an Employee.
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PART 10 - CONSULTATION, DISPUTE
RESOLUTION AND OTHER MATTERS

41. DISPUTE RESOLUTION PROCEDURES

41.1 In the event of a dispute about:
(a) a matter arising under this Agreement; and/or

(b) a matter pertaining to the relationship between an Employee
and/or the Union and an Employer arising under the
Operational Framework as defined in clause 4 - Definitions ,
of this Agreement ("Operational Framework Dispute”) in the
period from approval of this Agreement up to 31 December
2028; and/or

(c) a matter arising under the NES;
the following procedure shall be followed.

STEP 1

41.2 1In the first instance the parties should attempt to resolve the
matter at the workplace by discussions between the Employee or
Employees concerned and the relevant supervisor, where
appropriate. If such discussions do not resolve the dispute, the
parties will endeavour to resolve the dispute in a timely manner
through discussions between the Employee or Employees
concerned and senior management (which may include senior
CEQ/CSO staff) as appropriate.

41.3 In addition to subclause 41.2, if the dispute is or includes a
Operational Guidance Dispute, the parties should attempt to
resolve the dispute through a collaborative discussion during which
both parties should consider the following factors in attempting to
resolve the dispute:

(a) maximising learning outcomes for students, including students
. with additional needs;

(b) the pastoral, safety and wellbeing needs of students and staff;
and

the impact of any resolution on other Employees.
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STEP 2

41.4 If a dispute is unable to be resolved at the workplace, and all
appropriate steps under subclause 41.2 and, if applicable,
subclause 41.3, have been taken, a party to the dispute may
refer the dispute to the FWC.

41.5 The FWC may deal with the dispute in two stages:

(a) The FWC will first attempt to resolve the dispute as it considers
appropriate, including by mediation, conciliation, expressing an
opinion or making a recommendation; and

(b) If the FWC is unable to resolve the dispute at the first stage,
the FWC may then, on application of either party:

(i) arbitrate the dispute; and
(i) make a determination that is binding on the parties.

(Note: if the FWC arbitrates the dispute, it may also use the
powers that are available to it under the Act. A decision that
the FWC makes when arbitrating a dispute is a decision for the
purpose of Div 3 of Part 5-1 of the Act. Therefore an appeal
may be made against the decision.)

41.6 An Employer or Employee may appoint another person,
organisation or association to accompany and/or represent them
for the purpose of this clause. Where the Employee appoints the
Union, the Union shall be a party to the dispute.

41.7 While the dispute resolution procedure is being conducted, work
must continue in accordance with this Agreement and the Act.
Subject to applicable work health and safety legislation, an
Employee must not unreasonably fail to comply with a direction by
the Employer to perform work, whether at the same or another
workplace that is safe and appropriate for the Employee to
perform.
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42. RIGHT TO DISCONNECT

42.1 Clause 42 provides for the exercise of an employee’s right to
disconnect under the Act (Right to Disconnect Legislation):

(a) Section 333M of the Act provides that, unless it is
unreasonable to do so, an employee may refuse to monitor,
read or respond to contact, or attempted contact, from:

(i) their employer outside of the employee’s working hours;
or

(ii) a third party if the contact or attempted contact relates
to, their work and is outside of the employee's working
hours.

(b) Section 333M(3) of the Act lists matters that must be taken
into account in determining whether an employee’s refusal is
unreasonable,

(c) Section 333M(5) of the Act provides that an employee’s refusal
will be unreasonable if the contact or attempted contact is
required under a law of the Commonwealth, a State or a.
Territory.

(d) Section 333N of the Act provides for the resolution of disputes
about whether an employee’s refusal is unreasonable and
about the operation of section 333M of the Act.

(e) The general protections in Part 3-1 of the Act prohibit an
employer taking adverse action against an employee because
of the employee’s right to disconnect under section 333M of
the Act.

(f) For the purpose of this Clause, ‘working hours’ are defined by
Clause 26 for Teachers and sub-clause 27.1 for General
Empioyees.

42.2 A third party means any of the following: Colleague, Staff
member, Student, Parent or Carer.

42.3 Clause 42.1 does not prevent an employer from requiring an
employee to monitor, read or respond to contact, or attempted
contact, from the employer outside of the employee’s working
hours where:

(a) the employee is being paid an on call allowance; and

(b) the employer's contact is to notify the employee that they are
required to attend or perform work or give other notice about
the on call.
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43.

42.4 Clause 42.2 does not prevent an employer from contacting, or
attempting to contact, an employee outside of the employee’s
working hours in circumstances including to notify them of:

(a) an emergency roster change; or
{(b) a recall to work under clause 19

42.5 This clause will remain in effect during the term of this Agreement
notwithstanding any change to the Right to Disconnect Legislation.

CONSULTATION ABOUT CHANGE TO
REGULAR ROSTER OR ORDINARY
HOURS OF WORK

43.1 Where the Employer proposes to introduce a change to the regular
roster or ordinary hours of work of Employees, the Employer must
consult with the Employee or Employees affected and their
representatives, if any, about the proposed change. If the
Employee is a member of the Union, the Employee may appoint
the Union to be their representative.

43.2 The Employer must:

(a) provide to the Employee or Employees affected and their
representatives, if any, all relevant information about the
proposed change (for example, information about the nature of
the change to the Employee’s regular roster or ordinary hours
of work and when that change is proposed to commence), and
information about what the Employer reasonably believes will
be the effects of the change on the Employees;

{(b) invite the Employee or Employees affected and their
representatives, if any, to give their views about the impact of
the proposed change (including any impact in relation to their
family or caring responsibilities); and

(c) give prompt and genuine consideration to any views about the
impact of the proposed change that are given by the Employee
or Employees concerned and/or their representatives.

43.3 The requirement to consult under this clause does not apply where
an Employee has irregular, sporadic or unpredictable working
hours.

43.4 These provisions are to be read in conjunction with other
provisions within this Agreement concerning the scheduling of
work and notice requirements.
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44, FAIR PROCEDURES

44.1 Definitions
For the purpose of this clause:
(a) ‘Child’ means a person under the age of 18 years.

(b) ‘Exempt Allegation’” means an allegation which is not
reportable conduct pursuant to the Children’s Guardian Act
2019 (NSW). An exempt allegation includes:

(i) conduct that is reasonable for the purposes of discipline,
management or care of a child, having regard to the age,
maturity, health or other characteristics of the child and
to any relevant code of conduct or professional standard;
or

(i) the use of physical force if, in all the circumstances, the
physical force is trivial or negligible, and the
circumstances in which it was used have been
investigated and the result of the investigation recorded
in accordance with appropriate procedures; or

(iii) conduct of a class or kind exempted from being
reportable conduct by the Children’s Guardian under
section 30 of the Children’s Guardian Act 2019 (NSW).

(¢) ‘Reportable Allegation’ means an allegation of reportable
conduct against an Employee or an allegation of misconduct
that may involve reportable conduct, whether or not the
conduct is alleged to have occurred in the course of the
Employee’s employment with the Employer.

(d) ‘Reportable Conduct’ as defined in the Children’s Guardian Act
2019 (NSW) means:

(i} a sexual offence;

(ii) sexual misconduct;

(iii} ill-treatment of a child;
(iv) neglect of a child;

(v) an assault against a child;

(vi) an offence under section 43B or 316A of the Crimes Act
1900 (NSW); or

(vii) behaviour that causes significant emotional or
psychological harm to a child.
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44.2 PROCEDURAL FAIRNESSS FOR EMPLOYEES IN DEALING WITH
REPORTABLE ALLEGATIONS AND EXEMPT ALLEGATIONS

(a) Subject to paragraph 44.2(c) an Employee, against whom a
reportable allegation or an exempt allegation has been made
in the course of employment, is to be informed by his or her
Employer (or the person delegated by his or her Employer to
do so) of the reportable allegation or exempt allegation made
against them. The Employee will be given:

(i} an opportunity to respond to the reportable allegation or
exempt allegation; and

(i) sufficient information to enable them to respond to the
matters alleged against him/her. He or she must be given
full details unless the Police or other government agency
involved in the investigation of the matters alleged
against the Employee, have otherwise directed the
Employer not to do so.

(b) Where an interview is required, the Employee shall be advised
in advance of the general purpose of any interview relevant to
the reportable allegation or exempt aliegation, the names and
positions of persons who will be attending the interview; the
right to be accompanied by a person of the Employee's choice
(a witness). The Employee will be given sufficient notice of the
proposed meeting time to allow such witness to attend. Such
witness may be a Union representative.

(¢) Nothing in this subclause 44.2 will require an Employer to act
contrary to any written advice or notice given by the Police or
government agency in accordance with sections 31 - 33 of the
Children’s Guardian Act 2019 (NSW) provided that:

(i) the Employer is acting in accordance with such written
advice or notice; and

(i) such written advice or notice has not expired or been
revoked or withdrawn.

Catholic Schools Broken Bay Enterprise Agreement 2024 Page 104 of 126



44.3 ACCESS TO FILES

The Empioyee may, subject to giving reasonable notice, inspect a
file regarding a reportable allegation or exempt allegation pursuant
to the Children’s Guardian Act 2019 (NSW):

(a) The Employee is to be informed by the Employer of the
location of any files that the Employer holds relating to the
Employee, concerning a reportable allegation or an exempt
allegation made against the Employee;

(b) Access is limited to the documents relevant to the adverse
finding that was made and not the entire file;

(c) The Employer may redact, restrict or withhold access to any
such file, or part of a file, where the Employer has reason to
believe that the provision of access would:

(i) compromise or put at risk the welfare or safety of a child
who is the alleged victim or subject of the reportable
allegation or exempt allegation; or

(ii) compromise or put at risk the wellbeing or safety of
another Employee, another child, a parent or a member
- of the community who is the alleged victim, the reporter
of the allegation, or a witness in the investigation; or

(iii) contravene a statutory provision, guideline or policy
directive of a government authority or agency, in relation
to the reporting or investigation, including police criminal
investigation, of any reportable allegation or exempt
allegation; or

(iv) prevent the Employer from conducting or completing the
investigation or reporting the details of a reportable
allegation or an exempt allegation against an Employee,
in compliance with any statutory requirement.

44.4 RESPONSE TIME

(a) The Employee must raise any concerns with the Employer,
including submitting any further documentation, within 10
working days of inspecting the relevant file or part of the file.

(b) The Employer must provide a response to the concerns raised
to the Employee, place such documentation on the file and
consider any material so raised with respect to the impact, if
any, on the finding so made.
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44.5 ADDITIONAL DOCUMENTATION FROM EMPLOYEE

(a) An Employee against whom a reportable allegation or an
exempt allegation has been made may submit to his or her
Employer documentation, in response to the matters alleged
against him or her.

(b) The Employer must place such documentation on the file held
by the Employer concerning the reportable allegation or
exempt allegation made against the Employee.

44.6 CONFIDENTIALITY OF DOCUMENTS AND FILES

The Employer must implement procedures to safeguard the
confidentiality of any file held by the Employer concerning any
reportable allegation or exempt allegation made against an
Employee.

45. UNION MEMBERS AND
REPRESENTATIVES

45.1 This clause provides for the exercise of the rights of union
representatives set out in Section 350C of the Act.

In this clause
(a) employer means The Employer;

(b) employee representative’s organisation means the employee
organisation in accordance with the rules of which the
employee representative was appointed or elected; and

(c)} eligible employees means members and persons eligible to be
members of the employee representative’s organisation who
are employed by the employer in the enterprise.

45.2 Before exercising entitlements under clause 45, a union
representative must give the employer written notice of their
appointment or election as a union representative. If requested,
the union representative must provide the employer with evidence
that would satisfy a reasonable person of their appointment or
election.

45.3 An employee who ceases to be a union representative must give
written notice to the employer within 14 days.

45,4 RIGHT OF REPRESENTATION
A union representative may represent the industrial interests of
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eligible employees who wish to be represented by the union
representative in matters including:

(a)
(b)
(c)
(d)
(e)

(F)

consultation about major workplace change;

consultation about changes to rosters or hours of work;

resolution of disputes;

disciplinary processes;

enterprise bargaining where the union representative has been
appointed as a bargaining representative under section 176 of
the Act or is assisting the union representative’s organisation
with enterprise bargaining;

any process or procedure within an award, enterprise
agreement or policy of the employer under which eligible
employees are entitled to be represented, and which concerns
their industrial interests.

45.5 ENTITLEMENT TO REASONABLE ACCESS TO THE WORKPLACE AND
WORKPLACE FACILITIES

(a) The employer must provide a union representative with access
to or use of the following workplace facilities:

()

(i)
(iii)

(iv)

v)

a room or area to hold discussions that is fit for purpose,
private and accessible by the union representative and
eligible employees;

a physical noticeboard;

electronic means of communication ordinarily used in the
workplace by the employer to communicate with eligible
employees and by eligible employees to communicate
with each other, including access to Wi-Fi;

a lockable filing cabinet or other secure document storage
area; and

office facilities and equipment including printers, scanners
and photocopiers.
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(b) The employer is not required to provide access to or use of a
workplace facility under paragraph 45.5(a) if:

(i the workplace does not have the facility;

(i) due to operational requirements, it is impractical to
provide access to or use of the facility at the time orin
the manner it is sought; or

(iii) the employer does not have access to the facility at the
enterprise and is unable to obtain access after taking
reasonable steps.

45.6 ENTITLEMENT TO REASONABLE ACCESS TO TRAINING

(a) The employer must provide a union representative with access
to up to 5 days of paid time during normal working hours for
initial training and at least one day each subsequent year, to
attend training related to representation of the industrial
interests of eligible employees, subject to the following
conditions:

(i) In each year commencing 1 July, the employer is not
required to provide access to paid time for training to
more than one union representative per 50 eligible
employees.

(ii) The number of eligible employees will be determined on
the day a delegate requests paid time to attend training,
as the number of eligible employees who are:

- full-time or part-time employees
- regular casual employees

(b) Payment for a day of paid time during normal working hours is
payment of the amount the union representative would have
been paid for the hours the union representative would have
been rostered or required to work on that day if the union
representative had not been absent from work to attend the
training.

(c) The union representative must give the employer not less than
5 weeks' notice (unless the employer and union representative
agree to a shorter period of notice) of the dates, subject
matter, the daily start and finish times of the training, and the
name of the training provider.

(d) If requested by the employer, the union representative must
provide the employer with an outline of the training content,
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(e) The employer must advise the union representative not less
than 2 weeks from the day on which the training is scheduled
to commence, whether the union representative’s request for
paid time during normal working hours to attend the training
has been approved. Such approval must not be unreasonably
withheld.

(f) The union representative must, within 7 days after the day on
which the training ends, provide the employer with evidence
that would satisfy a reasonable person of their attendance at
the training.

45.7 EXERCISE OF ENTITLEMENTS UNDER CLAUSE 45

(a) A union representative’s entitlements under clause 45 are
subject to the conditions that the union representative when
exercising those entitlements:

(i) comply with their duties and obligations as an employee;

(ii) comply with the reasonable policies and procedures of the
emplover, including reasonable codes of conduct and
requirements in relation to occupational health and safety
and acceptable use of ICT resources

(ili) not hinder, obstruct or prevent the normal performance
of work; and

(iv) not hinder, obstruct or prevent eligible employees
exercising their rights to freedom of association.

(b) Clause 45 does not require the employer to provide a union
representative with access to electronic means of
communication in a way that provides individual contact
details for eligible employees.

(c) Clause 45 does not reguire an eligible employee to be
represented by a union representative without the employee’s
agreement.

45.8 CATHOLIC SCHOOLS BROKEN BAY MUST NOT

(a) unreasonably fail or refuse to deal with a union representative;
or

(b) knowingly or recklessly make a false or misleading
representation fo a union representative; or

(c) unreasonably hinder, obstruct or prevent the exercise of the
rights of a union representative under the Act or this
clause 45.
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46. CASUAL CONVERSION

The provisions Chapter 2, Part 2-2 Division 4A of the Act apply to casual
conversion.

47. FIXED TERM CONTRACTS

The provisions of Chapter 2, Division 5 of the Act apply to fixed term
contracts. :
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SIGNATURES TO THE AGREEMENT

EXECUTED as an agreement

SIGNED for and on behalf of the

INDEPENDENT EDUCATION UNION OF AUSTRALIA

as a representative of employees by an authorised person in the presence of

W @
Signature of authorised officer Signature of witness
Loy MaWlaw 8 \\}e,oﬁ\ %%J\'
Namme of authorised officer Name of witness
“?:e,c,m’rq‘/tgi NSW fre ™ 8 ) C\duﬁm Q’%‘Q‘\C&JI )
Title of authorised officer ¢ 1€ U8 . Title of authorised officer

025 -0 e Dval [, OVEVE, WD 2007

Address of authorised officer

SIGNED for and on behalf of the
Trustees of the Roman Catholic Church for the Diocese of Broken Bay

NN

by an authorised{gersQn in the presence of

- . Dy £ TAA —
Signature of amer Signature %witness
Dosier Cooen SipanL. HN D
Name of authorised officer Name of witness
D aecmol Denfls Wovkstrean Lead - /r'm%w;}t;qlwﬂ
Title of authorised officer itle of authorised officer

408 Pennant Hills R eadl, Zennan? Blis hEid 2020

Address of authorised officer
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SCHEDULE A - TEACHERS’ SALARIES AND
ALLOWANCES

Catholic Schools Broken Bay - Pay Rates

Tables below set out a 3.5% pay increase from current pay rates which will be
backdated to the first full pay period on or after 1 October 2024 with the
exception of expense based allowances which will be applicable from the date of
approval of this Agreement by the Fair Work Commission.

Rates of pay below will increase by:

3.5% from the first full pay period on or after 1 October 2025
3% from the first full pay period on or after 1 October 2026
3% from the first full pay period on or after 1 October 2027

Expense based allowances will be adjusted in accordance with the formula set
out in this Agreement

Table 1A — Teachers’ Salaries

Annual Annual Annual Annual
Salary from [Salary from [Salary from
Salary from ffpp on or |ffpp on or [ffpp on or
CLASSIFICATION ffpp on or frer 1 fer 1 f
‘ after after after after 1

+ |October October October
approval ($)075 6y 12026 ($) 027 (%)

3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase

Conditionally Accredited

Teacher (Level 1) 80,525 83,343 85,844 88,419

Conditionally Accredited

Teacher (Level 2) 89,235 92,420 95,193 98,048

Band 1 (Graduate)} - Level 1 89,295 92,420 05,193 98,048

Band 1 (Graduate) - Level 2 [96,032 99,394 102,375 105,447

Band 2 (Proficient Teacher

Level 1) 100,133 103,638 106,747 1’09,949

Band 2 (Proficient Teacher
Level 2)

Band 2 (Proficient Teacher
Level 3)

Band 2 (Proficient Teacher
Level 4)

Band 2 (Proficient Teacher
Level 5)

104,234 107,882 111,118 114,452

111,493 115,396 118,857 122,423

119,881 124,077 127,799 131,633

128,270 132,759 136,742 140,844
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Band 3 (Highly Accomplished){136,514 141,292 145,531 149,897
. Fortnightly |Fortnightly [Fortnightly
:;gnc;?ggz rate of pay |rate of pay [raie of pay
from ffpp onffrom {fpp onlfrom ffpp on
CLASSIFICATION from ffpp on or aftelPri or aftel?g or aftell'a[i
gr a::;i;l (%) October QOctober October
PP *)2025 ($) 12026 ($)  [2027 ()
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
Conditionally Accredited
Teacher (Level 1) 3,088.64 3,196.74 3,292.6 3,391.42
Conditionally Accredited
eacher (Level 2) 3,425.00 |3,544.88 [3,651.23 |3,760.76
Band 1 (Graduate) - Level 1 |3,425.00 3,544.88 3,651.23 3,760.76
Band 1 (Graduate) - Level 2 |3,683.44 3,812.36 3,926.73 4,044 .54
Band 2 (Proficient Teacher 13 514 75 |13.975.14  |4,004.40 [4,217.23
Level 1) _
Band 2 (Proficient Teacher |3 g00 09 l4137.03  [4,262.07 |4,389.94
Level 2)
Band 2 (Proficient Teacher 1, 556 45 l4,426.13  |4,558.91 4,695.68
Level 3)
Band 2 (Proficient Teacher |y oo0 15 l4750.11  [4,901.89  [5,048.94
Level 4)
Band 2 (Proficient Teacher 4 91904  |5,002.13  [5,244.90 [5,402.24
Level 5)
Band 3 (Highly Accomplished)|5,236.16 5,415.43 5,582.01 5,749.47
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Table 1B - Teachers - Casual Rates

‘ .. ICasual daily [Casual daily [Casual daily
Eaatseugml g::/ly rate of pay [rate of pay [rate of pay
: - from ffpp onfrom ffpp onfrom fipp on
CLASSIFICATION 2}? g:‘tgf P Or'or after1 jorafter1 jor after 1
2poroval ($)October KOctober October
PP 2025 ($) 12026 ($)  [2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
Conditionally Accredited 416.52 431.10 144.03 457 35
Teacher (Level 1)
Conditionally Accredited
Teacher (Level 2) 161.87 178.04 192.38 507.15
Band 1 (Graduate) 461.87 478.04 492.38 507.15
Band 2 (Proficient Teacher  |o15 94 [536.06  [552.14  [568.71
Level 1)
Band 2 (Proficient Teacher 576.69 596.88 614.78 633.23
Level 3)
‘ Casual half- [Casual half- [Casual half-
((j::surzltgaol? day rate of (day rate of |day rate of
ay from pay from pay from . |pay from
CLASSIFICATION 15; Y on or ffpp on or [ffpp on or |ffpp on or
‘ af[izr after 1 after 1 after 1
approval ( $)Oct:ober KOctober October
PP 0025 ($) 2026 ($) 027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
Conditionally Accredited 508.26 515 55 527 01 528.67
Teacher (Level 1)
Conditionally Accredited
Teacher (Level 2) 230.94 239.02 246.19 253.58
Band 1 (Graduate) 230.94 239.02 246.19 253.58
Band 2 (Proficient Teacher >58.97 268.03 276.07 284.36
Level 1)
Band 2 (Proficient Teacher  |,q4 5 208.44 307.39 316.62
Level 3)
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Table 1C - Allowances for Promotion Positions

Table 1C.1 Allowances for Assistant Principal Positions

Annual Annual Annual
ASSISTANT PRINCIPAL
Annual Allowance JAllowance Allowance
PRIMARY Allowance A ff ¢ ff A ff
Primary Enrolment in a from ffpp on| 1 PP ONfTOM PP onfrom Tbp on
imary = or after or after 1 lor after 1 for after 1
Prlmfary epalrtment at , October October October
previous year's census date approval ($) 2025 ($) 2026 ($) 2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
101-250 STUDENTS 31,654 32,762 33,745 34,758
251-400 STUDENTS 35,369 36,607 37,706 38,838
401-600 STUDENTS 39,283 40,658 41,878 43,135
601-800 STUDENTS 43,388 44,907 46,255 47,643
801+ STUDENTS 47,491 49,154 50,629 52,148
ASSISTANT PRINCIPAL Fortnightly Fortnightly [Fortnightly |Fortnightly
- |Allowance [Allowance |Allowance
PRIMARY Allowance from ffpp onffrom ffpp onjfrom ffpp on
Primary Enrolment in a from ffpp onl . o trer or after or after
Prlm_ary Department at or after 10ctober |1October [1October
previous year's census date @pproval ($)5 55 ) 2026 ($) 027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
101-250 STUDENTS 1,214.13 1,256.63 1,294.33 1,333.19
251-400 STUDENTS 1,356.62 1,404.11 1,446.26 1,489.68
401-600 STUDENTS 1,506.75 1,559.49 1,606.28 1,654.50
601-800 STUDENTS 1,664.20 1,722.47 1,774.17 1,827.41
801+ STUDENTS 1,821.58 1,885.36 1,941.94 2,000.20
| Annual. Annual Annual
ASSISTANT PRINCIPAL .
: Annual Allowance Allowance Allowance
SECONDARY Allowance
q Enrolment in From ffpp On1’rom ffpp onffrom ffpp onffrom ffpp on
Secondary nro a or after or after 1  wrafterl f(orafterl
Secqn ary De'partment at October October October
previous year's census date @pproval ($)}55,5 () D026 ($) [2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase [ncrease [ncrease
201-300 STUDENTS 39,283 40,658 41,878 43,135
301-600 STUDENTS 43,388 44,907 46,255 47,643
601-900 STUDENTS 47,491 49,154 50,629 52,148
901-1200 STUDENTS 51,593 53,399 55,001 56,652
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1201+ STUDENTS 55,701 57,651 59,381 61,163
ASSISTANT PRINCIPAL Fortnightly Fortnightly [Fortnightly [Fortnightly
SECONDARY Allowance [Allowance Allowance
Allowance . '
. rom ffpp onffrom ffpp onffrom ffpp on
Secondary Enrolment in a from ffpp onl) “afrer 1 or after 1 lor after 1
Secondary Department at or after October  [October  [October
previous year's census date @pproval ($)}, ¢ $) 026 ($) 2027 (3)
3.50% 3.50% 3.00% 3.00%
[ncrease Increase [ncrease Increase
201-300 STUDENTS 1,506.75 1,559.49 1,606.28 1,654.50
301-600 STUDENTS 1,664.20 1,722.47 1,774.17 1,827.41
601-900 STUDENTS 1,821.58 1,885.36 1,941.94 2,000.20
001-1200 STUDENTS 1,978.91 2,048.19 2,109.63 2,172.96
1201+ STUDENTS 2,136.48 2,211.28 2,277.63 2,345.98
Table 1C.2 Allowances for Coordinators
Annual Annual Annu‘al Annual
Allowance Allowance IAllowance [Allowance
erom fF cmfrom ffpp onffrom ffpp onffrom ffpp on
or aftele or after 1 jorafter1 jor after 1
approval ( $)Ocl:ober October Qctober
PP 2025 ($) [2026 ($) 2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
COORDINATOR 1 9,975 10,325 10,635 10,955
COORDINATOR 2 19,944 20,643 21,263 21,901
COORDINATOR 3 29,917 30,965 31,894 32,851
. Fortnightly [Fortnightly [Fortnightly
;ﬂgxfnhiy Allowance [|Allowance [Allowance
erom Or,tfrom ffpp onffrom ffpp onffrom ffpp on
or aftefp or after 1 jor after 1 for after 1
- oproval ($)October October October
PP 2025 ($) 2026 ($)  [2027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
COORDINATOR 1 382.61 396.03 “407.92 420.20
COORDINATOR 2 764.98 791.79 815.57 340.04
COORDINATOR 3 1,147.51 1,187.70 1,223.34 1,260.04
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Table 1C.3 Allowances for Religious Education Coordinators

Annual Annual Annual Annual
RELIGIOUS EDUCATION Allowance Allowance |Allowance |Allowance
OORDINATOR e om ffon onl oM ffPP onfrom ffpp onffrom ffpp on
PRIMARY PP or after 1 jor after 1 lor after 1
or after
LEVEL 1 approval ($) October October October
PP D025 ($)  [2026 ($)  [2027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
LEVEL 1
1-250 STUDENTS 22,437 23,223 23,920 24,638
LEVEL 1
551-400 STUDENTS 24,927 25,800 26,574 27,372
LEVEL 1
100+ STUDENTS 29,911 30,958 31,887 32,844
, Fortnightly [Fortnightly Fortnightly |[Fortnightly
RELIGIOUS EDUCATION  |sllowance [Allowance |Allowance [Allowance
COORDINATOR from ffpp onffrom ffpp onffrom ffpp onffrom ffpp on
PRIMARY or after or after 1 jorafter 1 jor after 1
LEVEL 1 approval October October October
($) 2025 ($) 2026 ($) [2027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
LEVEL 1
1-250 STUDENTS 360.60 890.75 017.48 945.02
LEVEL 1
551-400 STUDENTS 956.11 1989.59 1,019.28 1,049.89
LEVEL 1
400+ STUDENTS 1,147.28 1,187.44 1,223.07 1,259.77
: Annual Annual “JAnnual Annual
RELIGIOUS EDUCATION Mlowance [Allowance Allowance  Allowance
COORDINATOR erom ffon onfOM ffop onffrom ffpp onfrom ffpp on
SECONDARY PP or after 1 jor after 1 jor after 1
or after
LEVEL 1 aporoval ($)October October October
| PP 2025 ($) 12026 ($) 2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
LEVEL 1
1-300 STUDENTS 22,437 23,223 23,920 24,638
LEVEL 1
300+ STUDENTS 29,911 30,958 31,887 32,844
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. Fortnightly |Fortnightly |Fortnightly
RELIGIOUS EDUCATION [Fortnightly
COORDINATOR Allowance fAIIow?fnce fJ‘E\Ilowi::afnce f.‘kllow?fnce
from ffpp on rom ffpp onffrom ffpp onfrom ffpp on
SECONDARY or after or after 1 jor after 1  jor after 1
LEVEL 1 approval ($)October October October
2025 ($) 2026 ($) 2027 ($)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
LEVEL 1
1-300 STUDENTS 860.60 890.75 017.48 045.02
;E\éileTUDENTS 1,147.28 1,187.44 1,223.07 1,259.77
Annual Annual Annual Annual
RELIGIOUS EDUCATION Allowance Allowance [Allowance JAllowance
COORDINATOR From ffpp cmfrom ffpp onffrom ffpp onffrom ffpp on
VEL 2 or after or after 1 jorafter 1 forafter 1
LE aboroval ($)October - October October
PP 2025 ($) [2026 ($) [2027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
;E\é%LNZDEE\I(MARY AND 19,944  [20,643  [21,263  [21,901
. Fortnightly [Fortnightly |Fortnightly
Fortnightly
RELIGIOUS EDUCATION Allowance Allowance |Allowance Allowance
COORDINATOR from ffpp onfrom ffpp onfrom ffpp onffrom ffpp on
5 or after or after 1 jorafter1 jor after 1
LEVEL anproval ($)October QOctoher  |October
PP 2025 ($) 2026 ($) 2027 (%)
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
;EE‘é%LNégsi,MARY AND 764.98  [791.79  [815.57  [840.04
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Table 1E - Allowances for Teachers

TRAVEL ALLOWANCE

The rates below will be calculated [Rate on and from the Commencement
on a daily basis as follows: Date

TRAVEL ALLOWANCE

Less than 100km $0.84 per km

100km and over $0.64 per km

Fortnightly salary calculated in accordance with subclause 17.1 - Annual
Salary muitiplied by 14 and divided by 365.
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SCHEDULE B - GENERAL EMPLOYEES'
RATES OF PAY AND ALLOWANCES

Table 2A - General Employees - Unaveraged Annual Rate of Pay (48

Weeks per year)

Annual Annual Annual Annual
Salary from Balry from Salry from Baaryfom
General Employees ffpp on or after 1 after 1 after 1
:gs:oval October October October
2025 2026 2027
3.50% 3.50% 3.00% 3.00%
Increase Increase [ncrease Increase
Level 1.1 57,931 59,959 61,757 63,610
Level 1.2 62,548 64,737 66,679 68,679
Level 2.1 63,086 65,294 67,253 69,271
Level 2.2 65,745 68,046 70,087 72,190
Level 2.3 66,942 69,285 71,363 73,504
Level 3.1 74,124 76,718 79,019 81,390
Level 3.2 74,404 77,008 79,319 81,698
Level 3.3 74,691 77,306 79,625 82,014
Level 3A 75,711 78,361 80,712 83,133
Level 4.1 83,567 86,492 89,086 91,759
Level 4.2 85,071 88,049 90,690 93,411
Level 4.3 91,297 94,493 97,328 100,247
Level 4.4 97,128 100,527 103,543 106,649
Level 5 57,128 100,527 103,543 106,649
Level 5A.1 105,618 109,314 112,594 115,971
Level 5A.2 108,617 112,418 115,791 119,265
Level 6B 111,548 115,452 118,915 122,483
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Table 2B - General Employees - Unaveraged Weekly Rate of Pay (48

Weeks per year)

e I e A L
General Employees ffpp on or ffop onor  ffpp on o fffpp on or
after after 1 after 1 after 1
approval October October October
2025 2026 2027
3.50% 3.50% 3.00% 3.00%
Increase [ncrease Increase Increase
Level 1.1 1,111.07 1,149,96 1,184.45 1,219.99
Level 1.2 1,199.61 [1,241.60 [1,278.84 [1,317.21
Level 2.1 1,209.94 |1,252.29 [1,289.86 |1,328.56
Level 2.2 1,260.92 1,305.06 1,344.21 1,384.53
Level 2.3 1,283.88 1,328.82 1,368.68 1,409.74
Level 3.1 1,421.63 |1,471.38 |1,515.52 [1,560.99
Level 3.2 1,427.01 |[1,476.95 [1,521.26 |1,566.90
Level 3.3 1,432.52 |1,482.65 |1,527.13 |1,572.95
Level 3A 1,452.07 [1,502.89 [1,547.98 [1,594.42
Level 4.1 1,602.74 1,658.83 1,708.60 1,759.86
Level 4.2 11,631.59 [1,688.70 (1,739.36 |1,791.54
Level 4.3 1,751.01 1,812.29 1,866.66 1,922.66
Level 4.4 1,862.83 1,928.03 1,985.87 2,045.44
Level 5 1,862.83 |1,928.03 |1,985.87 [2,045.44
Level 5A.1 2,025.65 2,096.55 [2,159.45 [2,224.23
Level 5A.2 2,083.17 [2,156.08 [2,220.77 [2,287.39
Level 6B 2,139.38 [2,214.26 2,280.69 [2,349.11
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Table 2C - General Employees - Unaveraged Part-time Hourly Rate of

Pay (48 Weeks per year)

f:t:";if”;‘zy E:tr: g;t:;y Eaatré %{::Zy E:tt E&Zy
Generl Employees from1pp onf7o 92 onfrom g ofror o on
eooroval Bt Bozs . bozy
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
Level 1.1 29.24 30.26 31.17 32.11
Level 1.2 31.57 32.67 33.65 34.66
Level 2.1 31.84 32.96 33.94 34.96
Level 2.2 33.18 34.34 35.37 36.44
Level 2.3 33.79 34.97 36.02 37.10
Level 3.1 37.41 38.72 39.88 41.08
Level 3.2 37.55 38.87 40.03 41.23
Level 3.3 37.70 39.02 40.19 41.39
Level 3A 38.21 39.55 40.74 41.96
Level 4.1 42.18 43.65 14,96 16.31
Level 4.2 42.94 44,44 45.77 47.15
Level 4.3 46.08 47.69 49,12 50.60
Level 4.4 19.02 50.74 52.26 53.83
Level 5 49.02 50.74 52.26 53.83
Level 5A.1 53.31 55.17 56.83 58.53
Level 5A.2 54.82 56.74 58.44 60.19
Level 6B 56.30 58.27 60.02 61.82
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Table 2D - General Employees - Averaged Weekly Rate of Pay - (School

Terms Only)
sy o e o b s
General Employees ffpp on or ffpp onor  fffpp on or  ffpp on or
s fter after 1 after 1 after 1
oproval - boos™ Boze . oy
3.50% 3.50% 3.00% 3.00%
[ncrease Increase [ncrease Increase
Level 1.1 999.96 1,034.96 [1,066.01 |1097.99
Level 1.2 1,079.65 11,117.44 [1,150.96 |1,185.49
Level 2.1 1,088.95 [1,127.06 |1,160.87 |1,195.70
Level 2,2 1,134.83 |1,174.55 |1,209.79 [1,246.08
Level 2.3 1,155.49 |1,195.94 |1,231.81 |1,268.77
Level 3.1 1,279.47 [1,324.24 |1,363.97 |1,404.89
Level 3.2 1,284.31 [1,329.26 |1,369.13 [1,410.21
Level 3.3 1,289.27 [1,334.39 |1,374.42 |1,415.66
Level 3A 1,306.86 [1,352.60 |[1,393.18 |1,434.98
Level 4.1 1,442.47 [1,492.95 [1,537.74 [1,583.87
Level 4.2 1,468.43 |[1,519.83 [1,565.42 {1,612.39
Level 4.3 1,575.91 [1,631.06 {1,679.99 [1,730.39
Level 4.4 1,676.55 [1,735.23 [1,787.28 [1,840.90
Level 5 1,676.55 [1,735.23 [1,787.28 [1,840.90
Level 5A.1 1,823.09 [1,886.90 [1,943.51 |2,001.81
Level 5A.2 1,874.85 [1,940.47 |1,998.69 |2,058.65
Level 6B 1,925.44 [1,992.83 [2,052.62 |2,114.20
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Table 2E - General Employees - Averaged Hourly Rate of Pay (School

Terms Only)

ot me  Fate ofpey fateofpay faie ofpay
General Employees ' er??rfggfer ors Tr a?tir orr? nJr ggigar Er: rgrf;?Fer
approval 1 October |1 October (1 October
2025 2026 2027
3.50% 3.50% 3.00% 3.00%
Increase [Increase  [Increase Increase
Level 1.1 26.32 27.23 28.05 28.90
Level 1.2 28.41 29.40 30.29 31.19
Level 2.1 28.66 29.66 30.55 31.46
Level 2.2 29.86 30.91 31.83 32.80
Level 2.3 30.41 31.47 32.42 33.39
Level 3.1 33.67 34.85 35.89 36.97
Level 3.2 33.80 34.98 36.03 37.11
Level 3.3 33.93 35.12 36.17 37.25
Level 3A 34.39 35.60 36.67 37.76
Level 4.1 37.96 39.29 40.46 41.68
Level 4.2 38.65 40.00 41.19 42.44
Level 4.3 41.47 42.92 44,21 45.54
Level 4.4 44,12 45.67 47.03 48.45
Level 5 44.12 45.67 47.03 48.45
Level 5A.1 47.98 49.65 51.15 52.68
Level 5A.2 49.34 51.07 52.60 54.17
Level 6B 50.67 52.44 54.02 55.64
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Table 2F - General Employees - Casual Rates of Pay

Casual rate Casual rate |Casual rate {Casual rate
of pay from of pay from of pay from fof pay from
General Employees ffpp on or ffpp onor - ffpp on o fffpp on or
after after 1 after 1 after 1
oproval  Doos+ bozs boar
3.50% 3.50% 3.00% 3.00%
Increase Increase Increase Increase
Level 1.1 36.55 37.83 38.96 40.14
Level 1.2 39.46 40.84 42.06 43.33
Level 2.1 39.80 41.20 42.43 43.70
Level 2.2 41.48 42.93 44,21 45.55
Level 2.3 42.24 43.71 45.03 46.38
Level 3.1 46.76 48.40 49.85 51.35
Level 3.2 46.94 48.59 50.04 51.54
Level 3.3 47.13 48.78 50.24 51.74
Level 3A 47.76 49.44 50.93 52.45
Level 4.1 52.73 54.56 56.20 57.89
Level 4.2 53.68 55.55 57.21 58.94
Level 4.3 57.60 59.61 61.40 63.25
Level 4.4 61.28 63.43 65.33 67.29
Level 5 61.28 63.43 65.33 67.29
Level 5A.1 66.64 68.96 71.04 73.16
Level 5A.2 68.53 70.93 73.05 75.24
Level 6B 70.38 72.84 75.03 77.28
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Table 2G - Allowances for General Employees

TRAVEL ALLOWANCE

The rates below will be
calculated on a daily basis as
follows:

Rate on and from the Commencement Date

[TRAVEL ALLOWANCE

Less than 100km

$0.84 per km

100km and over

$0.64 per km

MEAL ALLOWANCE

On and from the Commencement Date the meal allowance will be $19.43 per

occasion
[OTHER ALLOWANCES
Rate from Rate from Rate from [Rate from
ffpp on or ffpp on or  ffpp on or
after ffpp on or after 1 after 1
ALLOWANCE after 1
Commence October Qctober October
ment Date 2026 ($) 2027 ($)
2025 ($)
($)
3.50% 3.50% 3.00% 3.00%
Increase Incr_ease Increase Increase
First Aid per week 24.22 25.07 25.82 26.59
First Aid per day 4.84 5.01 5.16 5.32
Health Care Procedures per 55 95 06.14 “ 26.92 57 73
week
Health Care Procedures per 5.05 593 538 555
day
Uniform & Laundry 8.25 8.25 8.25 8.25
Broken Shift per period of 10.08 10.43 10.75 11.07
duty *
Overnight Camp Allowance 60.36 62.47 64.35 66.28

* Broken Shift Allowance - Note: the maximum amount payable under this
allowance is a maximum of two payments per day.
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28A.
28A.1

28A.2

28A3

28A4

28A.5

28A.6

Educational Services (Teachers) Award 2020

Workplace delegates’ rights

Clause 28A provides for the exercise of the rights of workplace delegates set out in
section 350C of the Act.

NOTE: Under section 350C(4) of the Act, the employer is taken to have afforded a
workplace delegate the rights mentioned in section 350C(3) if the employer has
complied with clause 28A.

In clause 28A:
(a) employer means the employer of the workplace delegate;

(b) delegate’s organisation means the employee organisation in accordance with
the rules of which the workplace delegate was appointed or elected; and

(c) eligible employees means members and persons eligible to be members of the
delegate’s organisation who are employed by the employer in the enterprise.

Before exercising entitlements under clause 28A, a workplace delegate must give the
employer written notice of their appointment or election as a workplace delegate. If
requested, the workplace delegate must provide the employer with evidence that would
satisfy a reasonable person of their appointment or election.

An employee who ceases to be a workplace delegate must give written notice to the
employer within 14 days.

Right of representation

A workplace delegate may represent the industrial interests of eligible employees who
wish to be represented by the workplace delegate in matters including:

(a) consultation about major workplace change;

(b) consultation about changes to rosters or hours of work;
(c) resolution of disputes;

(d) disciplinary processes;

(e) enterprise bargaining where the workplace delegate has been appointed as a
bargaining representative under section 176 of the Act or is assisting the
delegate’s organisation with enterprise bargaining; and

(f) any process or procedure within an award, enterprise agreement or policy of the
employer under which eligible employees are entitled to be represented and
which concerns their industrial interests.

Entitlement to reasonable communication

(a) A workplace delegate may communicate with eligible employees for the purpose
of representing their industrial interests under clause 28A.5. This includes
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(b)

Educational Services (Teachers) Award 2020

discussing membership of the delegate’s organisation and representation with
eligible employees.

A workplace delegate may communicate with eligible employees during
working hours or work breaks, or before or after work.

28A.7 Entitlement to reasonable access to the workplace and workplace facilities

(@

(b)

The employer must provide a workplace delegate with access to or use of the
following workplace facilities:

(i) a room or area to hold discussions that is fit for purpose, private and
accessible by the workplace delegate and eligible employees;

(ii) a physical or electronic noticeboard;

(iii) electronic means of communication ordinarily used in the workplace by
the employer to communicate with eligible employees and by eligible
employees to communicate with each other, including access to Wi-Fi;

(iv) alockable filing cabinet or other secure document storage area; and

(v) office facilities and equipment including printers, scanners and
photocopiers.

The employer is not required to provide access to or use of a workplace facility
under clause 28A.7(a) if:

(vi) the workplace does not have the facility;

(vii) due to operational requirements, it is impractical to provide access to or
use of the facility at the time or in the manner it is sought; or

(viii) the employer does not have access to the facility at the enterprise and is
unable to obtain access after taking reasonable steps.

28A.8 Entitlement to reasonable access to training

Unless the employer is a small business employer, the employer must provide a
workplace delegate with access to up to 5 days of paid time during normal working
hours for initial training and at least one day each subsequent year, to attend training
related to representation of the industrial interests of eligible employees, subject to the
following conditions:

(@)

(b)

In each year commencing 1 July, the employer is not required to provide access
to paid time for training to more than one workplace delegate per 50 eligible
employees.

The number of eligible employees will be determined on the day a delegate
requests paid time to attend training, as the number of eligible employees who
are:

(i) full-time or part-time employees; or

(ii) regular casual employees.
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28A.9

(c)

(d)

(e)

)

(@

Educational Services (Teachers) Award 2020

Payment for a day of paid time during normal working hours is payment of the
amount the workplace delegate would have been paid for the hours the
workplace delegate would have been rostered or required to work on that day if
the delegate had not been absent from work to attend the training.

The workplace delegate must give the employer not less than 5 weeks’ notice
(unless the employer and delegate agree to a shorter period of notice) of the
dates, subject matter, the daily start and finish times of the training, and the name
of the training provider.

If requested by the employer, the workplace delegate must provide the employer
with an outline of the training content.

The employer must advise the workplace delegate not less than 2 weeks from
the day on which the training is scheduled to commence, whether the workplace
delegate’s access to paid time during normal working hours to attend the training
has been approved. Such approval must not be unreasonably withheld.

The workplace delegate must, within 7 days after the day on which the training
ends, provide the employer with evidence that would satisfy a reasonable person
of their attendance at the training.

Exercise of entitlements under clause 28A

(@)

(b)

(c)

A workplace delegate’s entitlements under clause 28A are subject to the
conditions that the workplace delegate must, when exercising those entitlements:

(i) comply with their duties and obligations as an employee;

(ii) comply with the reasonable policies and procedures of the employer,
including reasonable codes of conduct and requirements in relation to
occupational health and safety and acceptable use of ICT resources;

(iii) not hinder, obstruct or prevent the normal performance of work; and

(iv) not hinder, obstruct or prevent eligible employees exercising their rights
to freedom of association.

Clause 28A does not require the employer to provide a workplace delegate with
access to electronic means of communication in a way that provides individual
contact details for eligible employees.

Clause 28A does not require an eligible employee to be represented by a
workplace delegate without the employee’s agreement.

NOTE: Under section 350A of the Act, the employer must not:

(a) unreasonably fail or refuse to deal with a workplace delegate; or

(b) knowingly or recklessly make a false or misleading representation to a
workplace delegate; or

(c) unreasonably hinder, obstruct or prevent the exercise of the rights of a
workplace delegate under the Act or clause 28A.
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